How to setup admin Delegate in eRA Commons:

1. Log in to your eRA account
2. Click on “Admin” and then choose “Delegations”
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2 You have the ability to delegate the following authority(authorities): PPF, Progress Report, xTRAIN, Status

My Current Delegations

INo records found.

No records were returned.

I T N

Search or Add Delegate
3 K

3. Click on “Search or Add Delegates”

4. In the Search for Delegates Box search the admin by any criteria you have and click Search
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This search may be used to add new delegates or edit the roles of your current delegates.

Search Criteria

Commons ID Last Name First Name Middle Name Role(s)

|fredric@bu.edLI x | | | | | | | Haold dowin Ctrl
AA key to do multiple
AO W | select/ deselect

You can perform a wildca rch by using the "% character, for exampie: lastna% OR las%na%

4 h | Search || Clear || Cancel

5. When search Results appears click on “Select”

Return to My Current Delegates

Search Results

ne record found.
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Majnoun, Fredric ASST FREDRIC@BU.EDU

Return to My Current Delegates

6. From Delegate Authority box choose delegations you wish to assign and then Click on “Save”
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Delegate Authority(Authorities) [ 2

Select Delegation(s)
You have selected to delegate access to: Majnoun, Fredric; FREDRIC@EU.EDU; ASST

Select Clear
All All

You may assign the following delegation(s): ™ ppr ¥ Progress Report M x

‘l Save || Reset || Cancel

7. Click on “Return to My Current Delegates” 6
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Majnoun, Fredric ASST FREDRIC@BU.EDU Select

7 ( Return to My Current Delegates




