
How to Check Current Personnel 
Listed on a Study
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 All personnel added to a study or removed from a study, 
after a Study Application has been approved, will not be 
reflected on a previous Study Application to preserve its 
history. That Study Application will not be updated to 
reflect personnel changes that occurred after.

 The instructions below will allow you to view an updated 
list of personnel that are currently listed on your study and 
will reflect all additions or removal of personnel.



When you login into INSPIR II 
(https://inspir.bu.edu/), you will get to 

this page. This is your Home page

Click on “View and Manage My 
Studies”
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You can use the “Search” box 
to locate the study or draft. Or 

you can just scroll down.

Once you locate the study or 
draft, click on the “Open” icon
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This opens the study into the “Submissions” tab. 
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Click on “Study Management” tab - 
blue arrow 



Click on “Key  Personnel”
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This opens the “Define Study Access” page. Here, you will find an updated list of all 
personnel currently listed on the study. 
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