
How to Check the Status of a 
Submission in INSPIR II
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Hover your mouse pointer over “Study 
Assistant” and then click on 

My Studies

• Log on into INSPIR. 
• This will bring you to your Homepage



Locate the study, and click on the 
“+” icon to view details.



This will display the  “Submissions 
History” table.

1- Locate the submission (in some cases there is more than one)
2- To view the current status of the submission and all the steps it went through, click on 
“Track Location” (see next page)

Any submission that  has received a 
final outcome from the IRB (i.e. 

Approved, Closed, Withdrawn, etc.) 
would appear in the “Completed 

Submissions ” tab (see page 6)

Any submitted submission that  has not yet received a final outcome from the IRB is 
considered as still “in process” and would appear in the “Submissions in Process” tab



The Submission Tracking page gives you information about when, 
who, and what was completed throughout the life of this 

submission, including information about which IRB analyst was 
assigned to it and what review process. 

The green arrow icon indicates that this step has been completed

The blue circle with circular arrow icon indicates that this step is still pending
The canceled icon indicates that this step was canceled. This only applies to signoff 
steps where multiple people are assigned as signatories to the same group/office. 
Since only one person from the same group needs to signoff, once completed, the 
rest of the signoffs from the same group/office will be canceled.



If the submission you’re looking for is not listed under “Submissions in Process”, 
then click on the “Completed Submissions” tab to find it there.



In the “Completed Submission” tab, you will find all submissions that the IRB had 
completed with a final outcome. There is useful information here such as Request Type 

(i.e. Initial Review, Amendment, Continuing Review, etc.)(green arrow), Review Board (i.e. 
Panel Blue, Green, etc.)(yellow arrow), Review Process (i.e. On Agenda, Expedited, 

Exempt, etc.)(blue arrow), Meeting Date (purple arrow), Review Outcome (i.e. Approved, 
Conditionally Approved, Deferred, etc.) (red arrow), and you can view the outcome letter 

(when one is issued) by clicking on the letter icon (orange arrow).

To view the status of 
a submission, locate 
the submission and 
click on “Track 
Location” icon



The Submission Tracking page gives you information about when, 
who, and what was completed throughout the life of this 

submission, including information about which IRB analyst was 
assigned to it and what review process. 
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