
  
Downloading/Printing training 

certificate(s) previously uploaded 
into an INSPIR profile

• Downloading/printing training certificate(s) previously 
uploaded into your own INSPIR profile (next slide).

• Downloading/printing training certificate(s) previously 
uploaded into INSPIR profiles for other study personnel 
(skip to slide # 7).



  
Downloading/Printing training 

certificate(s) previously uploaded into 
your own INSPIR profile



Type “https://inspir.bu.edu” in the web browser’s address bar and click “Enter”; or click on 
this link: This will bring you to this INSPIR II log-in page 
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• You can Login using your 
BU username (e.g. “jdoe” if your 
BU email is “jdoe@bu.edu”)  
along with your BU Kerberos 
password 

OR

• You can Login using your 
BMC username (first 2 letters of 
your first name followed by the 
first 5 or 6 letters of your last 
name, same one you use in 
EPIC) along with your BMC 
password.

Type in your username and 
password and then click on 
“Log In”.

 

It is a violation of Institutional 
policy to log in using someone 
else’s username and password or to 
give your username and password 
to someone else

https://inspir.bu.edu/


This is my 
home 
page

Hover your mouse pointer over “My 
Profile” to extend the dropdown list and 

then click on 
My Account



This is My Account Page
sub-page: Profile

Click on “Training History”



• You will be brought to the “Training History” page. 
Click on the document icon to download a copy of 
your training certificate and follow the prompts. 



  
Downloading/Printing training 

certificate(s) previously uploaded into 
an INSPIR profile for other study 

personnel



When you login into INSPIR II 
(https://inspir.bu.edu/), you will get to 

this page. This is your Home page

Click on “View and Manage My 
Studies”

 



The system will scroll your 
Home page down to the “All 

Studies” section.

You can use the “Search” box 
to locate the study or draft. Or 

you can just scroll down.

Once you locate the study, 
click on the “Open” icon



• This will bring you to the study’s “Submissions/Study Management” 
page. Click on the “Study Management” tab to go there.



• This will bring you to study’s “Study Management” page. Click on  “Study 
Summary/Profile” to go there.



• This will bring you to study’s “Study Summary” page. All study personnel would be 
listed in the “Study Personnel” section. Click on the “Profile” icon next to the 
investigator’s name to view his/her profile and training info.



• This will bring you to that investigator’s  “User Information” page. Here, you can 
check the investigator’s profile and training information. To download/print out a 
training certificate that was previously uploaded, click on the document icon for 
that certificate and follow the prompts.
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