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Upcoming Syste m\C\hah ges

* As of March 15" 2011 all IRB meetings will be run
using INSPIR I1

e INSPIR II training for Board Members is in 2 parts

e View video of INSPIR II basics and the “investigator”
role

* Look Power-point slides (these have been combined -
they were previously in 2 parts)



Part | :The Basics

Understanding the “basics” of INSPIR including the
investigator role

* Go to IRB website and click on
the “INSPIR II image” to get to the INSPIR II page

* Click on the link under “Overview and
Announcements” to find the “INSPIR II Introductory
Training video”
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A Farewell Song to INSPIR I

INSPIR II Overview and Announcements

On March 15, 2011, the BUMC IRB switched to a new IRB software system called
INSPIR II {replacing INSPIR). All protocols from INSPIR I were migrated over to the
new system. Below are wvarious resources for investigators to obtain information abo

¢ Submit a INSPIR II Help Desk Request™
« Registration Form for Scheduling Department INSPIR II Training
« INSPIR II Instructions for Investigators
e February 2011 CR Times Article

« INSPIR II Introductory Training Video

« INSPIR II Introductory Training PowerPoin

Click
link to
video

*INSPIR II Helpdesk Request - In order to efficiently route your questions to
IRB office, please submit an INSPIR II Helpdesk Request by going to this link.

ate person in the

INSPIR II FAQS

+ User name/log-in/Personal Profile issues
+ Migration Issues

+ IRB Application Issues

+ Consent/ Assent form issues

+ Attachment Issues

[

Institutional Review
Board

BUMC IRB Info

IRB Guidance

WIRB

UPSER & AEs
INSPIR II

Board Reviewers
Interpreter Services
Links

Research with Other
Institutions

CRC IRB

News »

The February edition of the
Clinical Research Times is
on the newsstands!

Also See

Boston Pepulation and
Demographics

HIP&A Privacy Info
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Part |Il: Board Member “role”

e The rest of this slide-set contains Power-Point slides
specific to the Board Member role

* (The link to this slide-set is posted at the bottom of the
IRB INSPIR II homepage )



How To Log In to INSPIR |l
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From Your HOMEPAGE

From your homepage you will have 3 major options

e My Assistant - this is where you update your personal
profile & contact information about YOU (all about YOU?)

e Study Assistant -this is where you find and update all
YOUR STUDIES (if you have any)- including studies
where you are a PI or co-investigator or study staff. Here
is where you would also create a new protocol.

* IRB Assistant- this is where you find materials assigned
to you for your IRB review as a Board Member
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Submission Type: Initial Review Submission Form
Reference Number: 211321
IRE Number: H-20020
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/
Training about the “Roles”

On the investigator training video and Power-point
slides you will find instructions about the first two
roles

e My Assistant

e Study Assistant

IRB Assistant

e The rest of these slides relate specifically to the IRB
Assistant role

e It is here that you will find all the materials you need for
your IRB reviews of protocols as Board Members
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Mavigation: Home > meeting agenda

IACHPTIONAL CARE WITHOUT DNCIFTION

IRE Number: H-300255tudy Nickname: 111 IRB - Initial Review Submission Form
PI: Cho, Heeyoun

Protocol [tems Mizcellaneous Submission Forms Additional Attached F...

Study number, PI, study status,

study (lay) summary (yellow
arrows)

Study Title: Title

Study Status:
Approved f Open

Ref Mumber: 311322 Expiration Date: 02/02/2012

General Information

General Information:
Submizsion Components

Study Nickname: 111
Study Classification:

Click Here to edit the
submission summary

Enrollments: 0
Meeting Date 03/03/2011
Department

Stipulation

BU - MED - INSTITUTIONAL REVIEW BOARD

Study Personnel
Role

Update personnel training status to latest

Name

Principal Investigator: e Heeyoun Cha

//]_

From here
Click on Study Components
(red arrow) to OPEN

the protocol , consents and
attachment s

Edit the “::::;I:: This study is wery important and thus it is very challenging to expain in 300 words.

Accrual Target: [

- Click on the icon next to each name for the personal profile
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“# | Sub Form This foarm has not been completed Version 1.0 02:24 PM EST
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Afteryou have reviewed the IRB application — go back to the “submission” to review the | .
other components of the submission (the consent forms and attachments). Do this by
clicking on “submission item” on the navigation bar (red arrow) or by using the “back”
arrow (blue arrow) +

—

Account: Board Member
Department: BU - MED - INSTITUTIONAL REVIEW BOARD 2 Home [X]Logout [?]Help
Mavigation: Home > meeting agenda = submission item

IRE Number: H-300 2 55tudy Nickname: 111
PI: Cho, Heeyoun

Study Application

Section view of Application | | Entire view of the Application | | Review Sections

1.0 General Information A

Setup Department(s) 1.0 General Information

2.0 Access

3.0 E;:::“k:;(!:;g?acceﬁ 1.1 *Please enter the full title of your study (Spell out acronyms):

to the study

w External non-BU/BMC Title
4.0 B Investigators
Investigator
5.0 Information from 1.2 *Please enter the Study Nickname you would like to use to reference the study:
INSPIRI
6.0 COI - 111
7.0 Funding Source
8.0 Study Summary 1.3 Please identify the Study Phase?

9.0 Study Site Information

10.0 Navigation Menu TTmenett

11.0 Purpose

1.4 Please identify the Research Type?
12.0 Subjects
13.0 Design/Procedurs c-honE--

Sample
14.0 Size/Specimens/Data ¥
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Now that your are back on the “submission components” page - from here you can
open the consent form (blue arrow) or other study documents (yellow arrow).

Click on the “ open icon” next to each item to OPEN it

MEDICAL Na\rign > agenda
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IRE Number: H-300255tudy Nickname: 111 yppg - Tpjtjal Review Submission Form [4|Back
PI: Cho, Heeyoun —
Protocol Items Miscellaneous Submission Forms Additional Attached F...
Study Status: Study Title: Titl
Ref Number: 311322 Expiration Date: 02/02/2012
&5 Printer Friendly I
: N
General Information Submission Components: 6y}
Submission Components
Sh - Date Submitted
Correspondence Hi::::r\r Open Type Document Name Version in:newzr:ﬂnw
Workflow Tracking Initial Review Submission F 02/15/2011
o o nitial Review Submission Form Veare /15/
Review Checllist -#  Submission Form * Thiz form was part of this submission. version 1.0 02:24 PM EST
and Comments
Recommendation e
Submission Attachments below:
Stipulation
H PR Study Application Vera 02/15/2011
Application * Thiz application was part of this submission. version 1.0 02:24 PM EST
o] Sample Collection B 02/15/2011
“# | Sub Form This foarm has not been completed version 1.0 02:24 PM EST
ol Consent (English) hnkgkck AP 02/15/2011
* Thiz consent was part of this submission. version 1.0 02:24 PM EST
= Document - test - 02/15/2011
* This document was part of this submission. version 1.0 02:24 PM EST
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