
         
 
Complete Pending Evaluations 

1. From the Home page the Complete Pending Evaluations tool is located under the  Urgent Tasks section: 

a. The Complete Pending Evaluations tool will always appear if there are any pending evaluations in your 

queue 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



2. After clicking the Complete Pending Evaluations tool you will be brought to the Complete Pending 

Evaluations page. 

a. A list of queued pending evaluations appear with your oldest evaluations listed first 

b. Click on the Edit Evaluation link as circled below in red. 

c. If a user feels they have received an evaluation inappropriately, they have the option to click on the Suspend link to 

suspend the evaluation.  When a user chooses the suspend option, they are asked for a reason why the evaluation 

should be suspended.  Suspension requests are sent to E*Value Email Administrators for review.   

d. As much as possible, refrain from clicking on the Suspend link, as any suspended evaluations will block you from 

reviewing evaluations completed about you. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. After clicking the Edit Evaluation link, you will be brought to the selected Evaluation for completion. 

a. Answer all Mandatory questions on the evaluation  

 

 

 

 

4. When satisfied with the evaluation and ALL Mandatory questions have been answered, click Submit at the 

bottom of the evaluation.  Once submitted, an evaluation can no longer be edited. 

a. There is also an option to click Save For Later at the bottom of the evaluation.  This will save your answers, allowing 
you to return to this evaluation later to make edits before officially submitting. 

 
 

 

 

Any questions/concerns related to E*Value can be directed to the E*Value Help Desk 

 

http://www.bumc.bu.edu/evalue/evalue-help-desk/

