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Learning Objectives

* |ntroduce advanced REDCap terminology, settings, and functions

= Describe best practices for customizing a REDCap project

= Demonstrate advanced features in REDCap to manage study data



You Can Learn to Use REDCap!
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REDCap Terminology

PrOjeCt e Study in REDCap

Record e Subject in REDCap

Fi@lds = Capture each Data Point (Name, DOB, Glucose)

= Multiple Fields make up an Instrument (Form: Source or CRFs)
I n St ru m e nts = Can be enabled as a Survey (Questionnaire)

Eve nt = Each specific Timepoint (Study Visit)
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REDCap Terminology

-
Va rl a b I e = Unique name assigned to each Field
J

= Automatically inject already collected data into
another instrument [Name, Pronouns, DOB]

e Places a field in another spot on the same
Instrument {Makes them look better!}

you)

= Automatic Survey Invitations (REDCap send surveys for
= Twillio (Voice/Text Service for sending Surveys)
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REDCap Terminology

Branching Logic

= Streamlines Instruments (Only shows
applicable Fields)

@ACtion Tags = Customized Field Annotation (We’ll get into it)

[Smart-

. e [Like-Piping-and-Action-Tags-but-Different]
Variables]

—




REDCap Terminology
Special = Conditional Logic (If/Then, AND/OR)
: = DateDiff (Calculate difference btwn 2 Dates)
Functions = Sum, Mean, SD, Min/Max, Rounding
Alerts & = REDCap can Automatically Alert Study
Notifications Team/Subjects/Others

e Keep your Current IRB Approved Documents in

File Repository REDCap
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REDCap Terminology

Longitudinal
Data Collection

= Allows for multiple Events (Visits) and ARMs

= Timing of each Event (Visit) 2 weeks (+/- 5 days)
= Track subject Events (Visits)

Scheduling

e Calendar view of all Subjects’ Events (Visits)
Ca |enda I e Can be used to track Study Team Meetings
e DSMB Meetings
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REDCap - Preparation

STUDY DESIGN AND SCHEDULE OF ASSESSMENTS

These are your
instruments
(forms/surveys).
Some may be
combined into
one instrument

—

The University of Vermont
LARNER COLLEGE OF MEDICINE

Assessment

Screening

Treatment

n l

Follow-up

Study Week

-2

-1 0 1 2 3

Informed

Consent
History

Physical
Exam.

Effectiveness

primary
variable

secondary

vaniable

Safety
Adverse

events
Lab. tests

Body weight

These are your
events (visits).
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Piping
= Demographics

&~ Editing existing Record ID UVMO001. John Lennon 01-01-2000

UVMOO01
Record ID To rename the record, see the record action drop-down at top of the

Record Home Page.

Subject's First Name John

Subject's Last Name

. Lennon
* must provide value
Subject's Date of Birth
! 01-01-2000 Today | M-D-¥
* must provide value —
() She/Her/Hers
Subiect's P O HefHim/His
ubject's Fronouns (® They/Them/Theirs
() other
reset
Epic Medical Record Number (MRN) 0000000000
* must provide value o
.. Editing existing Record |D UVMOO001. (Instance #1)
Record ID UNMODO01
First Name: John
Last Name: Lennon
Pronouns: They/Them/Theirs
DOB: 01-01-2000
MRN: 0000000000
Date of Consent Today | MDY
* must provide value MM-DDT T
The University Of Vermont Protocol Version When Subject Consented
LARNER COLLEGE OF MEDICINE SOEl e ERTE IR 10
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Piping

You may add a new project field to this data collection instrument by completing the fields below and dicking the Save button at the bottom. When you add a new field, it will be added to the
form on this page. For an overview of the different field types available, you may view the £ Field Types video (4 min).

Field Type: Text Box (Short Text, Number, Date/Time, ...) ~

Field Label [[] Use the Rich Text Editor [7] i
- Variable Name (utilized in logic, callf. and exports)
ject" Enzble auto naming of varia
Subject’s First Name first_dem O e

OMLY letters, numbers, and underscores
How to use # Field Embedding
Validation? [opticnal) | -— None —- -
-or-
-- select ontology service - v

Required?* ) No ® Yes

* Prompt if field is blank

Identifier? ) No ® Yes
Action Tags / Field Annotation [optional)

Does the field contain identifying information (e.g., name, SSN, address)?
Custom Alignment | Right / Vertical (RV) ~
Learn about EEFYSLREES or using Field Annotation Align the position of the field on the page

Field Note (optional)

Small reminder text displayed underneath field

Save Cancel

The University of Vermont
LARNER COLLEGE OF MEDICINE 11
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Piping

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the bottom. When you add a new field, it will be added to the
form on this page. For an overview of the different field types available, you may view the Bi|Field Types video (4 min

Field Type: Descriptive Text (with optional Image/video/Audio/File Attachment)

Field Label [] Use the Rich Text Editor [?] )
Variable Name (utilized in logic, calcs, and exports)

First Name: [first_dem] pipe_1 E:;::IE::;: :;E-;i E:t_-:rta
Last Name: [Iast_dem] OMLY letvers, numbers, and underscores

Pronouns: [pronouns] [pronouns_other]

b0 [dob 4 s Embeciang

MRM: [mrn]

Optional file attachment, image, audio, or video:

D Embed an external video (provide video URL) [7]

outube.com/wat
http:/fexample.

UWMupz0, https:/fvimeo.com
mavie.mpd

eg. hi|

Display format of video: O Inline @ Inside popup
Action Tags / Field Annotation (optional) _or-

& Attach an image, file, or embedded audio

© Upload file
Learn about |f=lfai-hREEAY o using Field Annotation @ -

Save Cancel
12
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Piping

&~ Editing existing Record |D UVMO001. John Lennon 01-01-2000

UVMOO01
Record ID To rename the record, see the record action drop-down at top of the
Subject's First Name John

Subject's Last Name

. Lennon
* must provide value

Subject’s Date of Birth

* must provide values

01-01-2000 Today | M-DY

() shefHer/Hers

O He/Him/His

® They/Them/Theirs
) other

Subject’s Pronouns

Epic Medical Record Number (MRN) 0000000000

. .
must provide valus o

7 Consent Process Documentation

. Editing existing Record ID UVMOOO1. (Instance #1)

UVMOO01

First Name: John
Last Name: Lennon

Pronouns: They/Themi/Theirs
DOB: 01-01-2000
MRN: 0000000000

Today | M-D-F

*= must provide value M M- DDy

The University of Vermont Protocol Version When Subject Consented

LARNER COLLEGE OF MEDICINE * must provids value 13




Copying and Moving Fields

Current instrument: Consent Process Documentation Preview instrument

C-/;) T’ I;:| ﬁ' x Voriohle: pipe_1

First Name: [first_dem)]
Last Name: [last_dem]

i | 2 i
Pronouns: [pronouns] F "
DOB: [dob] L-_l.-' _I ‘

MRMN: [mirn]

Add Field | Add Matrix of Fields Import from Feld Bank

[

The University of Vermont
LARNER COLLEGE OF MEDICINE 14
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Copying and Moving Fields

COPY FIELD? =

Do you wish to copy the field(s) "pipe_1"? The new field(s) will be added
immediately after this one.

Copy field Cancel

15
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Copying and Moving Fields

Add Field ‘ Add Matrix of Fields ‘ Import from Field Bank |

& T FIJ :*' K varioble: pipe_1
First Name: [first_dem]

Last Name: [last dem]
Pronouns: [pronouns]

DOB: [dob]

MRN: [mrn]

Add Field Add Matrix of Fields | | Import from Field Bank

Varigble: pipe_2

First Name: [first_dem]
Last Name: [last_dem]
Pronouns: [pronouns]
DOB: [dob]

MRN: [mrn]

Add Field Add Matrix of Fields | | Import from Field Bank

The University of Vermont

LARNER COLLEGE OF MEDICINE 16
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Copying and Moving Fields

Move field to another location x

You may move the field listed below to any location on the current data collection instrument, or you may

move it to another instrument (if others exist). Choose from the drop-down below the location to which you
wish to move this field.

Field to be moved: pipe_2 "First Name: [first_ dem] Last Name: [last_dem] Pronouns: [pronouns] D...

Move the field above so that it will be located immediately *AFTER* the following field:

| - select a field -

Move field Cancel

The University of Vermont

LARNER COLLEGE OF MEDICINE
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Copying and Moving Fields

med hx_dx "Medical History Diagnosis”

med_hx_dx_meds "Is the subject taking medication related to this condition...”

record_con_med "Please record medication on the Concomitant Medications Log”

med_hx_dx_start_date "Start Date"
med hx_dx _end date "End Date"
med_hx_dx_ongoing "Ongoing at end of the study”
Adverse Event Form
ae_des "Adverse Event Description”
ae start date "AE Start Date"
ae_grade "AE Grade/Severity”
ae_relationship "Relationship to study treatment (PIl: Do you consider th._."
ae_rel_non_tx "Relationship to non-study treatment”
ae procedure "Relationship to study procedure”
ae_action "Action Taken”
ae_discont "Did the AE cause the subject to discontinue from the study?”

ae_seriousness "Seriousness of AE"

-- select a field -- v

The University of Vermont Move field Cancel
LARNER COLLEGE OF MEDICINE 18
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Data Collection Pl pl ng
£.J Survey Distribution Tools
- Get a public survey link or build a participant list for
inviting respondents

(8 scheduling

- Generate schedules for the calendar
uzinz vour defined events

82 Record Status Dashboard

Record Status Dashboard (all records)

- View data collection status of all records

& Add / Edit Records

- Create new records or edit’view existing ones

Displayed below is a table listing all existing records/responses and their status for
every data collection instrument (and if longitudinal, for every event). You may click
any of the colored buttons in the table to open a new tab/window in your browser to
view that record on that particular data collection instrument. Please note that if your
form-level user privileges are restricted for certain data collection instruments, you
will only be able to view those instruments, and if you belong to a Data Access Group,
you will only be able to view records that belong to your group.

Show data collection instruments

b

Dashboard displayed: | [Default dashboard]

Displaying record | page 1 of 1: "UVMOO01" through "UVMO001" ~  of 1 records

Medical Adverse Concomitant

History Ewvent Medications Compensation
Record ID | pemographics Form  Form Log Tracking
UVMOO0O01 © @) @+ © ]

— — i — —

The University of Vermont
LARNER COLLEGE OF MEDICINE

Legend for status icons:
@ Incomplete

) Incomplete (no data saved) [?]

) Unverified (&) partial Survey Response
Complete &) Completed Survey Response
| Many statuses (mixed) I Many statuses (all same)
# Create custom dashboard
ALL (1) w | records per page
MNew
Consent Subject
Electronic  Saved Process Enroliment

Consent eConsents Documentation Checklist
[ ] [ ] |:._.:| [ ]

19
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Piping

4 Project Home | = Project Setup | £ Other Functionality = £ Project Revision History

& Enable optional modules and customizations

Modify | @ Repeatable instruments
Optional Enable | @ Auto-numbering for records [2]
Disable | @ Scheduling module (longitudinal only)

| I'm done! |

'Enable | @ Randomization module [?]
Disable | @ Designate an email field for communications (including survey invitations and alerts) [2]
Field currently designated: email ("Subject's Emaif")

| Additional customizations |

@ Set a Custom Record Label
You may append other data and/or static text to any record name (e.g., Study ID) as the record is displayed on your data collection
instruments, such as inside the drop-down lists when choosing a record and at the top of the page after being selected. Simply provide
the text you wish to display below, and place any variable names inside square brackets [ ], after which the data collected for those
variables for that record will replace the variable in the text.

Custom Record Label: [[first_dem] ﬂagt_dem] [dob] I
Example: if (Jast_name], [first_name]) where entered, then for record '102' it would display '102 (Doe, Jon)'.

The University of Vermont
LARNER COLLEGE OF MEDICINE 20
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Piping

Displaying: Instrumentstatus only | Lock status only | All status types

New End of Data
Medical Adverse Concomitant Consent Subject Study Entry
History Event Medications Cempensation Electronic Saved Process Enrollment Deviation MNotes Study Treatment Eligibility Tracking
Record ID Demographics Form Form Log Tracking Consent eConsents Documentation Checklist Log to File Status Form Criteria  Form
UVMO001 |@| l:l |é'.|+ ljl |:| |:| |:| I:I |:| l:l |:l I:I |:| |:| |:|
New End of
Medical Adverse Concomitant Consent Subject Study
History Event Medications Compensation Electronic Saved Process Enrollment Deviation MNotes 5Study Treatment
Record ID Demographics Form Form Log Tracking Consent eConsents Documentation Checklist Log to File Status Form
UNVMOD01 John Lenmon 01-01-2000 |é| I:I li-l =+ I:I |:| |:| |:| I:I |:| I:I I:I I:I |:|
The University of Vermont
LARNER COLLEGE OF MEDICINE 21




P L | ]
# Project Home L Other Functionality 43 Project Revision History

Project status: J Development Completed steps 0 of 8

Main project settings

Disable | @ Use surveys in this project? [2] £ VIDEO: How to create and manage a survey
hot Disable | @ Use longitudinal data collection with defined events? [2]
started —
I'm danat | Maodify project title, purpose, etc. |
# Design your data collection instruments & enable your surveys
Add or edit fields on your data collection instruments (survey and forms). This may be done by either using the
Mot Online Designer {online method) or by uploading a Data Dictionary (offline methed). You may then enable your
started instruments to be used as surveys in the Online Designer. Quick links: Downlocad PDF of all instruments OR
Download the current Data Dictionary
I'm done! |
Go to | @ Online Designer | or | @8 Data Dictionary | Explore the | oy REDCap Instrument Library |
Have you checked the Check For ldentifiers page to ensure all identifier fields have been tagged?
Learm how o use  Fieia Embedding
= # Define your events and designate instruments for them
“ Create events for re-using data collection instruments andfor set up scheduling.

In progress
prog Go to)

Define My Events § 07 | Designate Instruments for My Events |

I'm done! |

The University of Vermont
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Arm 1: Arm 1 +Add Mew Arm

Arm name: Arm 1

Event # Days Offset
[event- Offset Range
number] Min f Max
& 1 -1 -15/+0
| Add new event Days - 0 |0
Convert from
other units

The University of Vermont
LARNER COLLEGE OF MEDICINE

Piping

Event Label
[event-label]

General Forms

Descriptive name for this event

Rename Arm 1

Custom ) Event I

Event Unigue event name & {auto- 5
) s t generated,

Label & {a'[";_i?_!nne_r:;d} unchangeahile)

{optional) o i [event-id]

Genersl 15013

Forms o

Custom

Ewent Label

(optional)

Example

[wisit_dat=

[weeight]

kg

23



Piping
Event Name
I Dear [general _forms_arm_1][first_dem],
| |
[general_forms_arm_1][first dem]
‘ Y J Dear John,

Variable Name

24
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Piping

NEW Fundamentals in the Conduct of Clinical Research Registration

Paragraph A B I U (,4) = = = = 6} (_>
22 E = BvE® AveLery Qo L i

Hello-

[record_id], [first] [last]. just registered for [dates] Fundamentals in the Conduct of Clinical Research.
To view the registration click here [survey-url:registration_arm_1]

Jen thought you might like to know!

NEW Fundamentals in the Conduct of Clinical Research Registration

o Re Reply All — Fo d n
Jennifer.Holme vmhealth.org

Thu 4/7/2022 12:43 PM

HJ

To Holmes, lennifer C.

Hello-

4, lennifer Holmes, just registered for November (02, 04, 05, 11) 2021, 2:00pm-4:30pm (Zoom) Fundamentals in the Conduct of Clinical
Research.

To view the registration click here https://redcap.med.uvm.edu/surveys/?s=Bkge5bSUQMPi3730

Jen thought you might like to know!

The University of Vermont
LARNER COLLEGE OF MEDICINE 25
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Piping

CERTIFICATE OF COMPLETION - Fundamentals in the Conduct of Clinical Research

"
1[]]
ihl
11
V)
U

== = = @y m ;|

- —_—

Paragraph v — B I U cf)
A

W

I%
<
O
~
v
Ix-..|
kA
ey

Dear [registration_arm_1][first],

Congratulations on your successful completion of the Fundamentals in the Conduct of Clinical Research
training program.

=div style="width:800px; height:600px; padding:20px; text-align:center; border: 10px solid #787878"> =div
style="width:750px: height:550px; padding:20px; text-align:center; border: Spx solid #787878">  <span
style="font-size:50px; font-weight:bold">Certificate of Completion</span= <br=<br= =span style="font-
size:25px"=<i>This is to certify that=/i=</span= =br=<br= =span style="font-size:30px"=>
<b=[registration_arm_1][first] [registration_arm_1][last]</b==</span=<hr/=<hr/= <span style="font-
size:25px"=<i=has completed the course</i=</span= <br/=<br/> <span style="font-size:30px"=University of
Vermont Larner College of Medicine Research Professionals Training<p=<b>=Fundamentals in the Conduct of
Clinical Research Training Program </b=</span> <br/><br/> <span style="font-size:25px">
<j»session=/i==/span= =pr=<pr> =span style="font-size:30px"=<b>[registration_arm_1][dates]
=/b==/span=<br/=<br/=

<p=<span style="font-size: 16px"==i=Attendance at this program has been approved for <b=10 contact hours</b> of
research specific continuing education on applications for Maintenance of ACRPs CCRC<sup=®=</s5up=,
CCRA<sUp>®</sup>, CPl<sup>®</sup>, or ACRP-CP<sup>®=/sup> certification designations.</i></span><br=</div>
=/div=

KIMBERLY LUEBBERS

ASSISTANT DEAN FOR CLINICAL RESEARCH
DIRECTOR - OFFICE OF CLINICAL TRIALS RESEARCH
UNIVERSITY OF VERMONT

<img src="http://www.med.uvm.edu/docs/Icomlogo_uvmgreendabafee4b8896cc59be4ff000035947 2/medical-
communications-documents/logos/lcomlogo_uvmgreen.jpg?sfursn=9d339253_2"
alt="http://www.med.uvm.edu/docs/Icomlogo_uvmgreendabafee4b8896cc59beaff0000359472/medical-

. . communications-documents/logos/lcomlogo_uvmgreen.jpg?sfyrsn=9d339253_2"~
The University of Vermont

LARNER COLLEGE OF MEDICINE 26
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Piping

Certificate of Completion

This is to certify that
Jennifer Holmes
has completed the course

University of Vermont Larner College of Medicine Research Professionals
Training

Fundamentals in the Conduct of Clinical Research Training Program

session

November (02, 04, 09, 11) 2021, 2:00pm-4:30pm (Zoom)

Attendance at this program has been approved for 10 contact hours of research specific continuing education on applications for
Maintenance of ACRP’s CCRC®, CCRA®, CPI®, or ACRP-CP® certification designations.

LARNER COL
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Scoring Surveys

6,) 'f“ |:|;| ﬁ' @ x Yariohie: document_it w2

() a. Document it.

Finish this sentence, "If it isn't documented, " O b. It didn't happen.
* must provide value O c. Did it happen?
() d. It's too late.
reset
#Add Field Add Matrix of Fields | Import from Feld Bank |
6/3 T; |:|L| ﬁ' x Yariohle: document_it_v2_grade
document_it_vZ grade View eguation
EHIDDEN-SURVEY
The University of Vermont
LARNER COLLEGE OF MEDICINE 28
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Scoring Surveys

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the bottom. When you add a new field, it will be added to the
form on this page. For an overview of the different field types available, you may view the H|Fie|d Types video (4 min)l

Field Type: Multiple Choice - Radio Buttons (Single Answer) v

Field Label [[] Use the Rich Text Editor [2] )
Variable Name (utilized in logic, calcs, and exports)

Finish this sentence, "If it isn't documented, " document it v2 ET:fﬁauE:;ﬁ r;;ang Eztjicta

OMLY letters, numbers, and underscores

How to use [EiRSnERaEREhln WElahi | 4+ Feld Embedding

Required?* () No @ Yes
* Prompt if field is blank

Identifier? @ No (O Yes

Dioes the field contain identifying information (e.g. name, SSN, address)?
Custom Alignment | Right / Vertical (RV) ~
Align the position of the fi2ld on the page
Choices (one choice per line) Copy existing choices
1, a. Document it. Field Note (optional)
2, b. It didn't happen. Small reminder text displayed undernesth field

3, c. Did it happen?
4, d. It's too late.

How do | manually code the choices?

Action Tags / Field Annotation (optional)

Learn about et REREA or using Field Annotation

LLIC ULLVELDILY V) VELLLIULIL

LARNER COLLEGE OF MEDICINE
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Scoring Surveys

Field Type: cCalculated Field

Use the Rich Text Editor
] B Variable Name (utilized in logic, calcs, and exports)

B Enzble autc naming of varizhle
document_it_v2_grade O upon 5 Fiekd Label?

DMLY letters, numbers, and underscores

VRV [%] Smart Variables [l .~ Piping |-{o Field Erifbeddlﬂg

Required?* (® No O Yes

* Prompt if field is blank

Identifier? @® No () Yes

Does the field contain identifying information (e.g. name, SSN, address)?

Field Label

document_it_v2 grade

Custom Alignment | Right/ vertical (Rv) v
Align the position of the fizld on the page

Calculation Equation How do | formg the eguation? Learn how to use

ifi[document_it v2] =2, 1, 0) Field Note (optional)
Small reminder text displayed underneath field

Clear calculation
Test calculation with a record: | — select record — w
Action Tags / Field Annotation (optional)
@HIDDEN-5URVEY
The University of Vermont
30
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Scoring Surveys

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the bottom. When you add a new field, it will be added to the
form on this page. For an overview of the different field types available, you may view the =i [Field Types video (4 min),

Field Type: Calculated Field v
Field Label [] Use the Rich Text Editor [2] N S
Variable Name (utilized in logic, calcs, and exports)
Exam Grade

Enable autc naming of varizble
exam_grade D based upon its Field Label?

OMLY letters, numbers, and underscores

How to use « Field Embedding
Required?* ® Mo () Yes

* Prompt i field s blank

Identifier? & No O Yes

Dioes the field contain identifying information (e.9. name, SSN, address)?

Custom Alignment | Right / Vertical (RV) v

Align the position of the field an the page

Calculation Equation How do | format the equation? Learn how to use
[registration_arm_1][ctgov_v2_gradel]+[registration_arm_1][rpo_v2_gradel]+[registration_arm_1] L Field Note (optional)
[essential_doc_v2_grade]+[registration_arm_1][policies_v2_gradel+[registration_arm_1][financial_v2_grade]+ Small reminder text displayed undernesth field
[registration_arm_1][billing_plan_v2_gradel+[registration_arm_1][pi_role_v2_grade]+[registration_arm_1]
[epic_v2_grade]+[registration_arm_1][compliance_v2_grade]+[registration_arm_1][ae_v2_grade]+[registration_arm_1]
[documentation_v2_grade]+[registration_arm_1][credentialing_v2_grade]+[registration_arm_1]
[commons_v2_gradel+[registration_arm_11[epic_kp_v2_gradel+[registration_arm_1][redcap_v2_grade]+

Fenmictentiom armn AT eam bimdare 100 meadal i Fenmicteatinn aeme ATd e nnd i+ 00 meadall Fenmicbeadinm aeon 47

Clear calculztion

ES! calcu ﬂ!IUI'I W ! a I'ECUI'HZ — S EE! I'ECDI'H — w

Action Tags / Field Annotation (optional)

Learn about effaLRERSY or using Field Annotation

Save Cancel

The Universi

LARNER COLLEGE OF MEDICINE

31



Matrix Fields

Add Fiekd Add Matrix of Fields § Irmngsoet (rom Field Bank

The University of Vermont
LARNER COLLEGE OF MEDICINE

0 = Not True 1 = Somewhat True 2 = Very True
Comments
0 1 2 1. |acttoo young for my age
0 1 2 2 |arguealot
0 1 2 3. Ifailto finish things | start
0 1 2 4. |have trouble concentrating or paying attention
0 1 2 5. |have trouble sitting still
0 1 2 8. |destoy things belonging to others
0 1 2 7. |discbey my parents
0 1 2 8. |discbey atschool
0 1 2 9 |feel worthless or inferior
0 1 2 10. 1 act without stopping to think
0 1 2 11.1am too fearful or anxious
0 1 2 12 1feel too guilty
0 1 2 13.|am self-conscious or easily embarrassed
0 1 2 14, |am inattentive or easily distracted
0 1 2 15 1am stubborn
0 1 2 16. | have a hot tamper
0 1 2 17.|threaten to hurt people
0 1 2 18.|am unhappy. sad, or depressaed
0 1 2 19. lworryalot

|1 Edit Matrix of Fields

Matrix Rows

[ Ensble auto naming of varisble based upon its Fiekd Labef?

Each row represents a different field with its own label and variable name.

Field Label
| act too young for my age
largeu a lot
| fail wo finish things | start
| have trouble concentrating or paying attention
| have trouble sitting still
| destroy things belonging to me
| disobey my parents
| disobey at school
| feel worthless or inferior
| act without stopping to think
| am too fearful or anxious
| feel too guilty
| am self-conscious or easily embarrassed
| am inattentive or easily distracted
| am stubborn
| have a hot temper
| threaten to hurt people
| am unhappy, sad, or depressed

lworry a lot

Add another row

Matrix Column Choices

Choices (one choice per line)
0, Not True
1, Somewhat True
2, Very True

Copy existing choices

Variable Name

quire?4Fisld Annosat
bmp_y_1
bmp_y_2
bmp_y 3
bmp_y 4
bmp_y_5
bmp_y_6
bmp_y_7
bmp_y_8
bmp_y_9
bmp_y_10
bmp_y_ 11
bmp_y_12
bmp_y_13
bmp_y_14
bmp_y_15
bmp_y_16
bmp_y 17
bmp_y_18
bmp_y_19

Other Matrix Info

Answer Format:

Single Answer (Radio Buttons) W
Ranking: ‘What is a ranked matrix of fields?

[ Allow anly 1 chaice to be sslected per column (radic buttans anty)

X X X X X X A X X X X X X X A X X X X
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Brief Problem Monitor - Youth Form

Matrix Fields e

* st prowide value

2) largeualot
* must provide value

3) | fail to finish things | start

* st provide value

4) | have trouble concentrating or
paying attention
* must provide value

5) | have trouble sitting still
* must provide alue

6) |destroy things belonging to me
* must provide value

7) |disobey my parents

* st provide value

8) |disobey at school
* must previde value

9) |feel worthless or inferior

* rust provide value

10) | act without stepping te think
* must provide value

11) | am too fearful or anxious
* must provide vakue

12) | feel too guilty

* must preside vakue

13) |am self-conscious or easily

embarrassed
* must provide vakue

14) |am inattentive or easily distracted
* must provide value

15) |am stubborn

* rust provide value

16) |have a hot temper
* must provide value

17) |threaten to hurt people
* must provide value

18) |am unhappy, sad, or depressed
* must provide value

The University of Vermont
19) |worry alot
LARNER COLLEGE OF MEDICINE * must preside vakue

Mot True

(@]

o o o O O

O

o o ©o O

O

Somewhat True

O c Ol & ©

o}

c O O © O 0O C

c © 0O 0O 0O o©

Very True

@]

o © © © O

O

o © © O

O

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset

reset
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Field Embedding

Current instrument: Embedding Example Preview instrument

Add Field | Add Matrix of Fields | Import from Field Bank |

U,x T’ :_l ,_1_,*, x Variable: role @ Contains embedded fields

O Principal Investigator

What is your role? (0 Research Coordinator
* must provide value () Research Nurse

> () Other {role_other}

reset

Add Field Add Matrix of Fields | Import from Field Bank |

L o |_|J :}- | variable: role_other @ Field is embedded elsewhere on page

Role, other. Please specify:

* must provide value

Add Field Add Matrix of Fields | Import from Field Bank

The University of Vermont
LARNER COLLEGE OF MEDICINE 34
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Field Embedding

Field Type: Multiple Choice - Radio Buttons (Single Answer) v

Field Label [] Use the Rich Text Editor [2]

What is your role?

Choices (one choice per line) Copy existing_choices
1. Principal Investigator
2, Research Coordinator

—2.Besearch Nurse
4, Other {role_other}

The University of Vermont
LARNER COLLEGE OF MEDICINE 35
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Field Embedding

= Embedding Example

o Editing existing Record ID UVMO0001. john Lennon 01-01-2000

Record ID UVMO0001

() Principal Investigator
What is your role? (O Research Coordinator
* must provide value Q Research Nurse

O Other

reset
Form Status

Complete? Incomplete v

Save & Exit Form
- Cancel -

Delete data for THIS FORM only

NOTE: To delete the entire record (all forms/events), see the
record action drop-down at top of the Record Home Page.

The University of Vermont

LARNER COLLEGE OF MEDICINE
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The University of Vermont
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Field Embedding

& T 0 (% K vriobte work_phone
Work Phone Number

* must provide value

& T R variasie dob
Date of Birth

* must provide value

i o ’—.J C‘" K vorioble: ssn 4
SSN Last 4

* must provide value

A [J t" K varioble: home_street

Home Street Address

* must provide value

o W 0 (% R Vorioble: home_city
Home City

* must provide value

P o EJ C" K Vorioble: home_state

Home State

* must provide value

Add Field

Add Matrix of Fields

Import from Field Bank |

Add Field

Add Matrix of Fields

Import from Field Bank |

Add Field

Add Matrix of Fields

Import from Field Bank |

Add Field

Add Matrix of Fields

Import from Field Bank |

Add Field

Add Matrix of Fields

Import from Field Bank |

Add Field

Add Matrix of Fields

Import from Field Bank

@ Field is embedded elsewhere on page

@ Field is embedded elsewhere on page

| Today | MO

@ Field is embedded elsewhere on page

eld i

@ Field is embedded elsewhere on page

@ Field is embedded elsewhere on page
[ s

0 Field is embedded elsewhere on page
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Field Embedding

Edit Field %

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save button at the bottom. When you add a new field, it will be added to the
form on this page. For an overview of the different field types available, you may view the E\Field Types video (4 mini,

Field Type: | Descriptive Text (with optional Image/Video/Audio/File Attachment) v

uestion Number (sptional .
gsp\a\,‘ed only on the sur-y-é\,-F;aga L Variable Name (uilized in logic, calcs, and exports)

: Enable auto naming of variable
epic_form D based upon its Field Label?
Field Label Use the Rich Text Editor El ONLY letters, numbers, and underscores
bagraph v — B I U f == == 4 o How o use # Fied Embedaing
= = = = m D@ A » Q 7 Optional file attachment, image, audio, or video:
iz = | E 2 v Lvewv <2
- el ©y D Embed an external video (provide video URL) [2]
| | N A
Name: [first] [last] DOB: {dob}
| R e.g. https:/fyoutube.com/watch?v=E1cCuWMupz0, https:/fvimeo.com
Role: [role] SSN (last4): | {ssn_4} 1627 , http:/lexample.com/movie.mpd
Organization: [sponsor] [sponsor_other] Display format of video: O Inline @ Inside popup
Organization Address: or
Street | {sponsor_street} . .
& Attach an image. file. or embedded audio
City | {sponsor_city} © Upload file
State | {sponsor_state}
Zip Code: | {sponsor_zip}
Work Phone: {work ohonet A
y
Action Tags / Field Annotation (oprional)
Learn about or using Field Annotation
The Unir Save Cancel
LARNER C 38




Field Embedding

¢ ¥ [ (% R variovle: epic_form
Name: [first] [last] DOB: {dob}
Role: [role] SSN (last 4): {ssn_4}

Organization:

[sponsor] [sponsor_other]

Organization Address:

Street

{sponsor_street}

City
State

Zip Code:

{sponsor_city}
{sponsor_state}

{sponsor_zip}

Work Phone:

{work_phone}

Work Email:

[email]

Home Address:

Street

{home_street}

City
State

Zip Code:

{home_city}
{home_state}

{home_zip}

Supervisor Name:

{supervisor_name}

Supervisor Phone:

{supervisor_phone}

Supervisor Email:

{supervisor_email}

Reason for Request:

{reason}

The University of Vermont
LARNER COLLEGE OF MEDICINE
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Field Embedding

Name: Jennifer Holmes DOB: B | Today | mMDy
Role: Clinical Research Monitor | SSN (last 4):
Organization: Other Company

Organization Address:

Street

City
State

Zip Code:

Work Phone:

Work Email: jennifer.holmes@med.uvm.edu

Home Address:

Street

City
State

Zip Code:

Supervisor Name:

Supervisor Phone:

Supervisor Email:

T e () Epic Access for external research monitor

reset

The University of Vermont
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# Project Home

= Project Setup

Bt Other Functionality = 49 Project Revision History

Project status: [ Production Completed steps 2 of 8
R ting
a n d A & Enable optional modules and customizations
" Some optons below are disabled because they may not be modifigd once the project is in production status.
In progress | Enable | @ Repeatable instruments and events [?]

7
E Ve l l tS | rm done! | Enbie | @ Auto-numbering for records [?]

Disable | @ Scheduling module (longitudinal only) [7]

Enable

@ Randomization module

Dizable | @ Designate an email field for communications (including survey invitations and alerts) [2]

The University of Vermont
LARNER COLLEGE OF MEDICINE

Field currenty designated: patient_email ("Email”)
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Repeatable instruments and events

An excellent way to collect repeating data in REDCap is to use repeatable instruments and/or repeatable events, This is sometimes
called one-to-many data collection. Some examples may include but are not limited to the following: data from multple visits or
observations, concomitant medications, adverse events, or repetitive surveys (daily, weekly, etc.).

Below you can specify a data collection instrument or a whole event of instruments to be infinitely repeatable, in which each
repeating instrument or event can be repeated a different number of times for each record. You may set any event in the projectto
be repeatable *or* alternatively set selected instruments to be repeatable within an event. The ‘Repeat Entire Event’ option
means that all the event's instruments will repeat together and stay connected, whereas the 'Repeat Instruments’ option
implies that the instruments will repeat separately and independently from each other on that event. Once an instrument
or event is set to repeat, you will see options on the Record Home Page to add another instance of the instrument/event for the

currently selected record.

Repeating
Instruments
and

Events

General Forms (Arm
1: Arm 1)

Day 1 - Visit (Arm 1:
Arm 1)

The University of Vermont
LARNER COLLEGE OF MEDICINE

Repeat entire event or selected Instrument name
instruments?

Custom label for

[l miness Arm Flag

[ weekly Contact Arm Flag

[ Sereen Fail Flag

|| Scheduled Visits

J Demographics

Medical History Form
DAIIergies

Concomitant Medications Log
4 Adverse Event Form

I~ Randomization Form

Repeat Instruments (repeat v | | Comp ion Tracking

—not repeating —

Repeat Entire Event (repeat all instruments together)

Repeat Instruments (repeat independently of each other)

Deviation Log
Notes to File

[ COVID Co-Morbidities Screeni...

[_End of Study Treatment Form

[IEnd of Study - Disposition Form

|| RAVE Data Entry Tracking Form

- not repeating - e

repeating instruments (optional) &
(select instruments to repeat) Example: [visit_date], [weight] kg

[med_hx_db], [med_h:x_d=_start,

[drug_name], [drug_dose]. [drug

[ae_des], [ae_grade], [ae_start_c
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Repeating
Instruments
and

Events

The University of Vermont
LARNER COLLEGE OF MEDICINE

. Editing existing Record 1D UVMO001. (Instance #1)

Record ID
Adverse Event Description

* must provide value

AE Start Date

* must provide value

AE Grade/Severity

= must provide value

1ship to study tr

(Pl: Do you consider that there is a reasonable possibility that
the event may have been i by the i igational
product?)

* must provide value

Relationship to non-study treatment

* must provide value

Beal d

1ship to study pi

* must provide value

Action Taken

* must provide value

Did the AE cause the subject to discontinue from the study?

* must provide value

Seriousness of AE

* must provide value

AE Outcome (Resolved/or end of study)

AE Stop Date

AE is serious due to

* must provide value

Farm Status

UVMOO01

BB |vow | w0 Him
O Mild (Grade 1)
O Moderate (Grade 2)
O Severe (Grade 3)
) Potentially Life-threatening (Grade 4)
_) Fatal (Grade 3)

_ Related
) Not Related

*) Related
~) Mot Related

*) Related
) Mot Related

_) Dose not changed
~) Drug withdrawal
_) Not applicable

= Unknown

O Yes
O No

O Not Serious (AE)
) Serious (SAE)

) Not recovered / not resolved

) Recovered / resolved

) Recovered [ resolved with sequelae
) Recovering / resolving

O Unknown

_ Fatal

B0 [Now | MO HM

reset

reset

reset

reset

reset

Record ID UVMO001

Data Collection Instrument
Dernographics
Medical History Form
Adverse Event Form
Concomitant Medications Log
Compensation Tracking

Electronic Consent (survey)

Saved eConsents

Consent Process Documentation
MNew Subject Enrollment Chechdist
Deviation Log

Motes to File

Study Status

End of 5tudy Treatment Form
Eligibility Criteria

Data Entry Tracking Form

Repeating Instruments

Adverse Event Form (1]
1 |i|
= Add new |
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Record ID UVMOO01

Data Collection Instrument Status
Demographics (]
Medical History Form #®
Adverse Event Form i+
Concomitant Medications Log (D)
Compensation Tracking @®

R e p e at i n g Electronic Consent (survey) . :

Saved eConsents (]

I n t r m n t Consent Process Documentation @
S u e S New Subject Enrollment Checklist @
Deviation Log @

a n d Motes to File @®
Study Status )

E V e n tS End of Study Treatment Form @

Eligibility Criteria @
Data Entry Tracking Form (D)

Repeating Instruments

Adverse Event Form (2)

[6] -

1

+ Add new |

The University of Vermont
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Repeating
Instruments
and

Events

The University of Vermont
LARNER COLLEGE OF MEDICINE

Fr:tpfua;tehnii? Instrument name
(. Demographics
Medical History Form
Adverse Event Form

Repeating Instruments

Adverse Event Form (2)

1 L 2
2 °
= Add new

Custom label for
repeating instruments (optional) &

Example: [visit_date], [weight] kg

[ae_des] [ae_start_date] [ae_grade]

Repeating Instruments

Adverse Event Form (2]

1 @ Anemia 04-03-2022 10:58 Severe (Grade 3)
2 @ Hypertension 04-04-2022 11:03 Severe (Grade 3)

+ Add new |
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Applications =
STEP 2

T )

B8 Project Dashboards W Fields to include in report + Quick Add | Add all fields from selfted instrument | — choase instrument - ¥

A Alerts & Motifications -

oy i Field 1 record_id "Record ID" v | [t REAEAAE: Dlceyeacex s o - choose instrument — b |
& Muld-Language Management : — Demographics

Calendar Field 2 fiv | Instrument: Medical History Form
I Data Exports, Reports, and Stats fAeverss Bvent farm
b B £ I @ additional report options (optional) TR —

4 Data Import Tool

B Logging and &8 Email Logging
®y Field Comment Log

&= File Repository

o User Rights and 38 DAGs

‘Compensaticn Tracking
Electronic Consent

Saved eConsents

‘Consent Process Documentation

Mew Subject Enrollment Chedklist

[_I Include the survey identifier field and survey timestamp field(s)?

tions (will be formatted as a text field wh

Rermnove line breaks/carriage returns from all text data values (only applicable for CSV Raw and CSV Label data expq

In the report header, display the field label, variable, or both (net applicable for exporis)? | Both v | Deviation Log
Data Quality In the report’s data, display the field label, raw data value, or both for multiple cheoice fields (not applicable for exporty Notes to File
[ REDCap Mobile App Study Status

S G s i T e e

The University of Vermont

LARNER COLLEGE OF MEDICINE
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Repeating
Instruments
and

Events

The University of Vermont
LARNER COLLEGE OF MEDICINE

STEP3

Show data for all repeating instruments for each record returned ||

© How to use filters and AND/OR logic

Y Filters (optional) Operator / Value
Filter 1 record_id "Record 1D" w El = ~ | UVMOODO1
AND w
Filter2 | —selectafield - e | v

" Switch format: Use advanced logic

© TIP: Use [¥-instance] Smart Variables to filter repeating data.
+ Show only repeating instance data: [current-ins
+ Show only the first repeating instance: [current-

= [first-instance]
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Repeating Instruments and Events

AE Report
Relatisnsh'lp If .
to study 3 Recove
= = Did the AE
treatment Relationship - - [ resclved
Record ?:spt?z::nent ?:;Pt:i:l'::e Adverse AE Start E (PI: Do you to non- E:Latf:ﬂ“smp Action gg}?:&hti Seriousness AE Qutcome with AE Stop
1D dezn demn Event Date Grade/Severity consider that  study rm:edxre Taken discontinue of AE (Resolvedfor sequelae, Date
record_id ;Z";aa_lé_ :Z";aa_lé_ Description | 2= start_ aa_grade therel e el ape z=_zction from the B2 end of study} | please ae stop_
= instrurnant | instanee as_des date — :lmtclggltlﬂﬂﬂ ta:_rel_ﬁcq_ orocadure - study? seriousness | ae_outcome SPEEIe - date
te ) ae_discont ar:l
relationship saquelae
UvmMooo1
UVMO001 Adverse 1 Anemia 04-03-2022 Severs (Grade Related (1) Related (1) Realated (1) \I:-}fir.‘;gl‘:lrawal No (0) Not Serious Recovered / 04-06-2022
————— Ewvent Form 10:58 202 (2) (AE) (1) resolved (2] 10:59
UvMoooy Adverse 5 Hypertension 04°04-2022 Severe (Grade o 40 Mot Related  Not Related Ef:: ’;‘;t T Serious ":‘fuff"""“'e"e‘j 04-06-2022
=EESS Event Form ¥R 11:03 2) (2) (2 (2) g (SAE) (2) 11:04
(1) resolved (1)
The University of Vermont
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Scheduling

Arm name: Arm 1

Offset
Event # Dir Range Event Name
Offset Min ¥/ Max
&7 R 1 =1 -15/#0  General Forms
SR 2 0 -14/+0  Day 1 - Visit
& R 3 7 -3/+3 | Day 8- Phone Call
&7 R 4 28 -3/+3 | Day 29 - Visit
i 5 35 -3/+3  Day 36 - Phone Call
o R 6 56 -3/+43 Day 57 - Visit
o R 7 89 -5/+5 Day 90 - Visit
o R 8 179 -10/+10  Day 180 - Visit
g R 9 359 -15/+15  Day 360 - Visit
o R 10 729 -30/+30  Day 730 - Visit
P 11 730 -0/+0 | Unscheduled Visit
"The University of Vermont o R 12 731 -0/+0  Miscellaneous Forms
LARNER COLLEGE OF MEDICINE 49




Scheduling

Scheduling B VIDEO: How to use the scheduling module (7 min)

Data Collection (=] Create Schedule @ View or Edit Schedule

&2 Survey Distribution Tools

- Get a public survey link or build a participant list for The Schedule Generator will allow you to generate a new schedule based upon your Events and their Days Offset that have been defined

= on the Define My Events page. You may generate a schedule for a new or existing Record ID below by selecting a Start Date, which will be
q used as the starting point for projecting schedule dates using your Days Offset. Once scheduled, you may then view it on the Calendar, after
Scheduling e X . ;
which, if desired, you may also perform data entry for that calendar event. You may create a new project record here while performing
=T Sl SEEIIES (i 2 G iy scheduling or you may choose a currently existing one that has not yet been scheduled.
using your defined events

f#f Record Status Dashboard
- View data collection status of all records

B Add / Edit Records Start Date:

- Create new records or edit/view existing ones

Add new Record ID: OR | - choose existing unscheduled - v

04/07/2022 MDY

Select Arm:

IArm1:Arm‘I v

| Generate Schedule |

The University of Vermont

LARNER COLLEGE OF MEDICINE
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Scheduling

Projected Schedule for "004" (NOTE: The dates below have NOT yet been scheduled.)

The projected schedule below was automatically generated for Record ID "004" based on your pre-defined Events for Arm 1. You may
change the value of any dates generated below simply by clicking inside the date box and selecting a new date. Any dates generated below
that fall on weekends will be listed in red. Click the Create Schedule button to finalize this schedule, which will then be added to the Calendar.

Time

i Date / Day of Week Event Name
{optional)

03/23/2022 Wednesday

x ) General Forms

Range min: 03/08,/2022
Thursda -

x mza022 | 4 Day 1 - Visit

Range min: 03/10,/2022
Thursda

x 0361"202_2 . ) y_ Day 8 - Phone Call
Range: 03/28/2022 - 04/03/2022
04/21/2022 Thursday .

x — S Day 29 - Visit
Range: 04/18/2022 - 04/24/2022
04/28/2022 | Thursday

x — S Day 36 - Phone Call
Range: 04/25/2022 - 05/01/2022
05/19/2022 | Thursda, .

x — ) y_ Day 57 - Visit
Range: 05/16/2022 - 05/22/2022
06/21/2022 | Tuesd, .

x — fal"_ Day 90 - Visit
Range: 06/16/2022 - 06/26/2022
09/19/2022 | Monda .

® i = Day 180 - Visit
Range: 09/09/2022 - 09/25/2022
03/18/2023 | Saturda .

2 = = Day 360 - Visit
Range: 03/02/2023 - 04/02/2023
03/22/2024 | Frida .

% 4 g Day 730 - Visit
Range: 02/20/2024 - 04/21/2024

x 03/23/2024 | Saturday Unscheduled Visit

x 03/24/2024 | Sunday Miscellaneous Forms

| create Schedule | Cancel |
The University of Vermont
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Calendar

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
+ New 1 |+ Ne 2
002 (Day 1 - Visit)
002 (Day 11 - Hom...
Applications =
. Mew 3 | +New 4 |+ Ne B [+ Ne 6 |+ Ne T | + New 8 |+t Ne 9
Project Dashboards 003 (Day 14 - Site .. 002 (Day 8 - Phon...
A Alerts & MNotifications
# Multi-Language Management
| Calendar |
B Data Exports, Reports, and Stats Mew 10 |+ MNew 11 |+ Ne 12 |+ Ne 13 |+ Ne 14 |+ Ne 15 | +Ne 16
.ﬁ Data Import Tool 0032 (Day 21 - Site .
B Logging and ZmEmail Logging
%, Field Comment Log
&= File Repository - - - -
. | Rights d 382 DAG Mew 17 |+ New 18 |+ M= 19 [+ Ne 20 |+ New 21 |+ New 22 |+ Ne 23
s USEr RIGNTS and see 5 003 (Day 28 - Site .. 001 (Week 2 - We..
Data Quality
N} REDCap Maobile App
Mew 24 |+ Mew 25 |+ Me 26 |+ Ne 27 | + New 28 | + New 29 | +Ne 30
001 (Week 3 - We . 002 (Day 29 - Visit)
The University of Vermont
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Calendar

View/Edit Calendar Event

Record ID: 001 view schedule Data Entry Forms

Event Name:Day 1 - Visit (Arm 1: Arm 1) @ Eligibility Criteria

Status: Due Date change status @ Screening Period - Schedule of
Activities

Date: 01/04/2021 (Monday) @ Day 1 - Visit - Nursing Form

Time: HH:MM | Save Time @ Vitals Form

Notes: @ Day 1 - Visit - Physical Exam

@ Day 1 - Specimen Collection
(@ Vaccine Administration

() Missed Visit

@ RAVE Data Entry Tracking Form

(") Research Participant Covid19
Save Notes - q
Screening Tool

Delete from Calendar

The University of Vermont
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Multi-Language Management

& Multi-Language Management

On this page you can create and configure multiple display languages for your project (for surveys, data entry forms, alerts, survey invitations, etc.) or
alternatively export and import translations using a file. Do not forget to save your changes (keyboard shortcut: at any time on this page when you
are done editing. NOTE: This page will not auto-translate your text for you, but provides tools so that you may easily translate them yourself. Learn more.

@ Languages ¥ Settings — B Save Changes

Manage the available languages in this project using the table and options below by following these steps:

1. Create your default language (i.e.. used when creating your fields, instruments, etc.). This will serve as the reference for the other languages.
2. Add other languages that you wish to offer as a translation of the default language.
3. Translate your default text into different languages by clicking the tabs above or the icons to the right of each language below.

4, Test your translations by switching back and forth between languages on your data entry forms and/or surveys. Mote that only active languages will be
available for selection on those places.

5. Learn how to implement some language-related action tags, such as @LANGUAGE-SET, if desired. Learn about them here: [ERETLRE S

+ Add a new language

Currently, there are no languages set up in this project.

(Optional) For surveys, designate a field for storing a participant's language preference

Use this feature to set a source for a participant's language preference (their initial language setting). This must be a radio or dropdown field with choices
matching the language 10 you have defined for each language above, or a text box field with no field validation. The value of this field can be set manually
through data entry/data import or with the @LANGUAGE -CURRENT -FORM/SURVEY action tags. The value of this setting will dictate the language used for
rendering Automated Survey Invitations, Alerts, and PDFs. Text box fields are denoted with [T] while radio and dropdown fields are denoted with [R] and,
in case they include all language keys, are highlighted with a green background.

OE Language preference field: | — select a field -- b

NOTE: Similar to a designated email field, when this field exists on multiple events in longitudinal projects, on a repeating instrument, or on a repeating event, the field’s value will be
synchronized across all instances/events so that changing it in one location will change the value across all events/instances where the field appears.

The University of Vermon

LARNER COLLEGE OF MEDICIN
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Multi-Center Study — Data Access Groups (DAGS)

Applications = | [8] Upload or download DAGS/User-DAG assignments
<4 Create new groups: Add new data access groups to which users may be assigned.

[ Project Dashboards
p— Enter new group name 4+ Add G

A Alerts & Notifications

@ Multi-Language Management

a» Assign user to a group: Users may be assigned to any data access group. To assign users to multiple groups, use the DAG Switcher at the bottom.
Calendar

Assign user | -- Select User -- v | o [Mo Assignment] v
E: Data Exports, Reports, and Stats
-8 Data Import Tool
Number of :

q 5 5 Unigue group name & Group ID Delete
# Data Comparison Tool Data Access Groups Users in group ";;f‘;'" Gits -chera=o) number &)  group?
H Logglng and 5 Email LOggmg jnolmes (Jennifer Holmes),
® Field Comment Log [Not assigned to a group] k_luebbers (Kimberly Luebbers) 204

) ) * Can view ALL records

& File Repository ‘
& User Rights andl-‘# DAGS
™ . ¢ DAG Switcher: Enable multiple Data Access Groups for users Display options: @ Rows are DAGS

@ Customize & Manage Locking/E-signatures O Rows are Users

Data Quality Users assigned to Data Access Groups (DAGs) can optionally be assigned to multiple *potential* DAGs, in which they may be given the privilege of
= APl and E AP Playground switching in and out of specific DAGs on their own whenever they wish. To assign a user to multiple DAGs, check the checkboxes below for that

) user. At least two DAGs must be checked for a user in order for them to use the DAG Switcher. NOTE: This does not override a user's current DAG
E REDCap Mobile App

assignment, as set above or on the User Rights page.

The University of Vermont
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Automated Survey Invitations (ASIs)

ASIs are used to have invitations sent to your survey participants, but rather than scheduling them manually,
the invitations can be scheduled to be sent automatically by REDCap based upon specific conditions,

such as if the participant completes another survey in your project or if certain data values for a record are

fulfilled.
Instrument name Fields “gg‘g E";?,':gyas Instrument actions  Survey-related options
Survey 1 pre 3 V] Choose action ] @ Survey settings r- Automated Invitations [
Survey 2 post 1 A Y Choose action ] @ Survey settings || @ Automated Invitations |
Feedback 1 Y Choose action @ Survey settings | +Automated Invitations

& Enable optional modules and customizations

Disable | @ Designate an email field for communications (including survey invitations and alerts) 2|

Field currently designated: email1 ("Email")
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Automated Survey Invitations (ASIs) Setup

Customize ASI emails with piping or smart variables

» Define Conditions for d Survey Invitations (ASI) X
£ Info . STEP 2: Conditions — A
B ) v — ﬂ = —N — =
Survey title: Survey 2 post Specify conditions for sending invitations: paragraph B I Q & - - - - (-) (9
[ STEP 1: Compose message & When the following survey is completed: i — . _ " T 5
"Survey 1 pre’ v »-— — <= >= A4 v v
- rautedu v = = = = B B B A £ Q <« L |l
When the foll logic b true:
To: [All participants who meet the conditions defined)] llleban b ks bear [ﬁrst_name], [IaSt_na me]:
Subject: Surveys for oo study p Please take this survey.
Send test email (e.£. [age) > 30 and [sex]
Pogosh v — | B I US|EETEE6 0 How 00 | use special tunctions? You may open the survey in your web browser by clicking the link below:
= = — | - Ttigoua s [survey-link:survey_2_post:Follow-up Survey]
T E = ®vE @ A v i v Q o |5 L Ensure logic is still true before sending invitation? 2|
© How o use s10p logic'to disable an automated invite If the link above does not work, try copying the link below into your web browser:
Please take this survey.
“ STEP 3: When to send invitations AFTER conditions are met [SUNey'U”]
You may open the survey in your web browser by dicking the link below: AT — I
end immediate! . . . .
(surveyink) ! This link is unique to you and should not be forwarded to others.
If the link above does not work, try copying the link below into your web browser: DSend onnext | -selectday~ w | attime B #»
[survey-url])

@® Send the invitation days hours minutes
This link is unique to you and should not be forwarded to others. 2 3 .

after W | the automated survey invitation has been triggered W ﬂ

Surveys for xxxx study
Send at exact date/time: BB worvsm
4 o ctsi-redcap-support-I@lists.ufl.edu <ctsi-redcap-support-l@lists.ufl.edu>
B a - ; & Citbcia " OPTIONAL: Enable reminders
Q NOTE: You may modify or remove any text you wish in the Compose Message text box above. Make sure you <4 .
Include either [szweylr\yk; or [survey erjwknllfe:exl or else the paprh( pant .\‘ﬁnu'. have 3 .va; [ mk;:he . To: O StoffsTarynL

survey. Re-send invitation as a reminder if participant has not responded by a
specified time? (Times below refer to AFTER original invitation time.)

# Howi 1o use : Dear Taryn, Stoffs,
O Send every | -selectday- v | attime B 1w
®sendevery | 3 |days | hours| | minutes Please take this survey.
C BRPY MO/Y MM N PR N
SR e (IE) worv v You may open the survey in your web browser by clicking the link below:
AND Eollow-up Survey
Recurrence: " . . .
Y LwiimsY If the link above does not work, try copying the link below into your web browser:

This link is unique to you and should not be forwarded to others.
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Automated Survey Invitations (ASIs) Using Twilio (SMS)

REDCap has the capability to make voice calls and send SMS text messages for surveys by using a third-
party web service named Twilio (www.twilio.com).

Phone number for Twilio
. . (352) 260-5783
must provide value

() Email invitation
® SMS invitation (contains survey link)
Delivery preference () SMS invitation (take survey via SMS)
* must provide value ) Voice call (participant receives voice call)
() SMS invitation (contains phone number to call)

() SMS invitation (reply via SMS to receive voice call)
reset

Choices (one choice per line) Copy. existing choices

EMAIL, Email invitation

SMS_INVITE_WEB, SMS invitation (contains survey link)

SMS_INITIATE, SMS invitation (take survey via SMS)

VOICE_INITIATE, Voice call (participant receives voice call)
SMS_INVITE_MAKE_CALL, SMS invitation (contains phone number to call)
SMS_INVITE_RECEIVE_CALL, SMS invitation (reply via SMS to receive voice call)
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Automated Survey Invitations (ASIs) Using Twilio (SMS)

+ Define Conditions for Automated Survey Invitations (ASI)
Instructions: In this pop-up you may define your conditions for automated survey invitations that will be sent out for the survey (and event, if a lengitudinal preject) listed in the Info box
below. Tell me more

=] Info (. STEP 3: Conditions
Survey title: Basic Demography Form Specify conditions for Al Tl ati
Event: Event 1 P

) When the following survey is completed:

¢ STEP 1: Invitation type - How the participant is invited - select a survey - b
|
SMS invitation (contains survey link) v L 3
{1 STEP 2: Compose message Emall mltalon - -
SMS invitation (contains survey link)
To: [All participants who meet the conditions defined) /i
- Voice call (participant receives voice call)
Paragraph viB Il LI E=E==|6§ 0|2 SMS invitation (contains phone number to call)
o SMS invitation (reply via SMS to receive voice call
E = @B Av2- Q o I =
._ . automated invite
: Use participant's preference
Please take this survey. = - — A
You may open the survey in your web browser by clicking the link below: ® Send immediately
[survey-link] © Send on next | - select day~ w | at time (0]
If the link above does not work, try copying the link below into your web © Send the invitation after time lapse of it o s
browser:
[survey-url] O Send at exact date/time: (i 9]
P, 4 OPTIONAL: Enable reminders
Q NOTE: The survey link will NOT be automatically included for invitation types ‘Email invitation’ and 'SMS Re-send invitation as a reminder if participant has not responded by a
invitation (contains survey link), thus you must make sure to include either (survey-link] or [survey-url] in the text specified time? (Times below refer to AFTER original invitation time.)
or else the participant will not have a way to take the survey. The other SMS invitation types will automatically
provide standard instructional text ® Send every | Day v | attime | 08:00 Q
# Howi to use Piping in the survey invitation O send every days St e
O Send at exact date/time: w0

Recurrence: |Sendonlyonce v

< Duo Mobile .l LTE 9:38 AM 96% (@)

< +1(352) 575-9300

Today 9:38 AM
Please take this survey.

You may open the survey in
your web browser by
clicking the link below:
https://redcap-
phone.ctsi.ufl.edu/prod/
surveys/?2s=RNMahmhomr

If the link above does not
work, try copying the link
below into your web
browser:

https://[redcap-
phone.ctsi.ufl.edu/prod/
surveys/?2s=RNMahmhomr

This link is unique to you

and should not be
forwarded to others.

o)
+ ODOS OO
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e Action Tags

Action Tags are a way to customize the data entry experience for surveys and data entry forms.

Action Tags are special terms that begin with the '@' sign that can be placed inside a field's Field
Annotation box when working in the Online Designer.

You may add a new project field to this data collection instrument by completing the fields below and clicking the Save butta
form on this page. For an overview of the different field types available, you may view the B[Fie!d Types video (4 min)_lr

Field Type: Text Box (Short Text, Number, Date/Time, ...) ~

Field Label [(JUse the Rich Text Editor [?]

Today's date

@TODAY —fills in the date of when the survey was
accessed.

@READONLY-SURVEY — the value cannot be changed
by the survey taker, it can only be viewed.

Action Tags / Field Annotation (optj
@READONLY-SURVEY @TODAY

Learn about Fa¥-YaileT,} RETSY or using Field Annotation
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@ Action Tags @ Action Tags

@DEFAULT

ST AR vorobi:heght ‘
o Height visit 1 (cm) 7
Height visit 1 (cm)

& T Ly R variable: height 2 ‘
pasncvsRz i) ‘ Height visit 2 (cm) 3

@EFAULT |

Field Type:  Text Box (Short Text, Number, Date/Time, ...) ~

Field Label (D Use the Rich Text Editor [?]

Height visit 2 (cm)

@DEFAULT="[first_name] [last_name]”

For multiple choice fields:
Action Tags / Field Annotation (optional) @ D E FAU L = “ [fie I d—n a m e :va I ue] g
@DEFAULT="[height]" @DEAFULT="[race:value]”

Learn about o Nai-lRNFT-ty or using Field Annotation
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& Acion s @HIDECHOICE & cin

O Dr. Kruger
O Dr. Vorhees
O Dr. Giggles
O Dr. Myers

O Dr. sawyer
O Dr. Lovecraft
O Dr. Bates

O Dr. Feelgood

Name of Physician

Choices (one choice per line) Copy existing choices
1, Dr. Kruger

3, Dr. Giggles

4, Dr. Myers

o Loveccard)

F M Dt

Action Ta / Field Annotation (optional)
I @HIDECHOICE='3,6'|

Learn about JaWNail-lsME:-S) or using Field Annotation

O Dr. Kruger
O Dr. Vorhees
. O Dr. Mmyers
Name of Physician O Dr. Sawyer
O Dr. Bates
O Dr. Feelgood
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@CALCDATE

Visit date 104-12-2022 |[8) [Today| MO

i e @NONEOFTHEABOVE=98

@CALCD;TE([visit,date], 7,'d")

s Ot & x variable: comorbidities_2

[ cancer
[J High blood pressure
[ Migraines

Comorbidities: =

@MAXCHECKED=3 S

) Depression

‘ & T [ (*F @) ®  vorioble: ingredients  Branching logic: [now) ="1° [ ) None of the above
[ chips | @NONEOFTHEABOVE

[ Yellow cheese
() Orange cheese
[ white cheese
[ Meat

[ Beans
[JTomatoes

[ Peppers

Which top 3 ingredients do you currently crave?

Incompatible checkbox selection
| @axcHECKED

e The option "None of the above" can only be selected by itself.
Ye"';w e Selecting this option will clear your previous selections for this
[J Orange cheese checkbox field. Are you sure?

[ White cheese

Meat

D Beans Cannot select choice! The maximum number
) Tomatoes of choices has been selected

O Peppers

Which top 3 ingredients do you currently crave?

Yes, clear other selections Cancel

What do you think about these nacho features?
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— Smart Variables [5] Smart Variables

“ I ", Al _“_‘.o_-____’ > L Valiaics

e

Smart Variables are similar to Action tags, except they allow you to reference information
other than data fields (aka metadata).

Smart variables can be referenced in branching logic, Alerts & Notifications, in descriptive
text fields, inside of data fields, and conditional logic for ASls.

Smart Variables can be used in conjunction with Action Tags.

Smart Variables are easily distinguishable from field variable names because Smart Variables
will have dashes (-) and colons (:) whereas variable names cannot.
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Most Popular Smart Variables

Branching Logic Repeating forms or events Alerts & Notifications

[ : I [previous-instance][height] [form-url:instrument]
user-name] = “tls”

[ le-label] = “Admin” [previous-event-name][heart_rate] [form-url:health_questionnaire]
user-role-label] = “Admin

Health Questionnaire

[record-dag-name] = “UF”

[event-name] = “baseline_arm_1" o
[form-link:instrument:Custom Text]

[form-link:demographics:Click here
to view the Demographics form]

[smart-variables] + @ACTION TAGS Click here to view the Demographics form

@DEFAULT="[previous-instance][height]”
@DEFAULT="[user-name]”
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Alerts & Notifications

The Alerts & Notifications feature allows you to construct alerts and send customized emails (or text
messages) to study participants or members of the study team. These notifications may be
sent to one or more recipients and can be triggered or scheduled when a form/survey is saved

and/or based on conditional logic whenever data is saved or imported.

Notifications can include separate attachments and/or include attachments from File Upload fields

from a record.

A My Alerts  BH Notification Log

] Upload or download Alerts ?
i + Add New Alert C' Re-evaluate Alerts [ show deactivated alerts
Applications =
]
Project Dashboards a Alert #1: hopeless AR E Unigue Alert ID: A1
| A Alerts & NoOtifications <@ = Emall Previen =
. From: tis@ufl.ed
: Calendar " When the following logic becomes TRUE during data import or data entry: [gdss_14] = ki
e To: tis@ufl.edu
* Send immediately Subject: Subject in Depression study needs review

[1x]Send one time (only once per eventin a record) Hello Dr. Smith, Subject [study_id] has indicated they ...

@ Activity: 29 records were alerted (view list) + Last sent: 03/30/2022 1:26pm




Alerts & Notifications

A) How will this alert be triggered? () When a record is saved on a specific form/survey*
@® If conditional logic is TRUE when a record is saved on a specific form/survey*
() When conditional logic is TRUE during a data import, data entry, or as the result of time-based logic
G Trigger the alert...

(© STEP 2: Set the Alert Schedule

when "GDS" [Any event) v| | is saved with Complete statusonly v (excludes data imports) When to send the alert? ® send immediately
e . i

while the following logic is true: (0 Sendonnext Day v attime B Hm

[gdss_14) ="' () Sendthe alert days hours minutes

after v | the alert has been triggered v B
(e.g.. [enroliment_arm_1](age] > 30 and [enrollment_arm_1]{sex] = *1") ® How to use ‘stop logic' to disable a scheduled alert
\ ["|Ensure logic is still true before sending notification? 7] () Send at exact date/time: M |EE
Send it how many times? @® Justonce
C) Trigger Limit: Trigger the alert... only once per event in a record v O Every time the formisurvey in Step 1B s [ saved =

(excludes data imports)
(The trigger limit determines where and to what extent within a record that the alert will be triggered.) (exdudes aata imports
(O Multiple times on a recurring basis:

* The alert will not be re-triggered if the form/survey is saved again, unless it is set to send Every time in Step 2 below. C'Sendevery 0 | days v after initially being sent.

(9 Send up to times total (including the first time sent). Leave blank to continue sending forever.

Alert expiration: i 9]
(optional) This alert will be auto-deactivated at the specified date/time above. Note: This will cause any already-scheduled
notifications not to be sent after the expiration time.
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Alerts & Notifications - example alert to study team
member

¥ STEP 3: Message Settings

Alert Type: (® == Email £ SMS Text Message 7 Voice Call

NOTE: If you wish to send alerts as SMS Messages or Voice Calls, read about enabling the Twilio Telephony Services
on the Project Setup page or ask an administrator.

Email From:

tis@ufl.edu ~
* must provide value
Email To: = tis@ufl.edu v
* must provide value
= Show more opticns Or manually enter emails:
Subject:

Subject in Depression study needs review
* must provide value

i
Il
ll
2
YV

.
* must provide value Piping

= = Sy m- | e
(] Prevent piping of data .
for Identifier fields [?] Hello Dr. Smith,

Subject [study_id] has indicated they are suicidal on the Geriatric Depression Scale survey.

You can view their responses to the GDS here: [form-url:igds] <_ [form'url:instru ment]

Please reach out to them to make sure they are ok. Here is their information:

Message: Paragraph ~ —_ B I U 5
A

AR
<

e

N

Q <> I

[baseline_survey_arm_1][demeo_first_name] [baseline_survey_arm_1][demo_last_name]

Piping subject’s name,
phone # and email into
the body

[baseline_survey_arm_1][demo_phone_number]

[baseline_survey_arm_1][demo_email]
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Alerts & Notifications — example alert

Subject in Depression study needs review

o tis@ufl.edu
To: @ Stoffs,Taryn L

Hello Dr. Smith,

Subject 101068 has indicated they are suicidal on the Geriatric Depression Scale survey.

pid=2678&page=gds&id=101068&event id=1867&instance=1

Please reach out to them to make sure they are ok. Here is their information:
John Doe

(352) 265-0111

tis@ufl.edu
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Longitudinal Studies

Longitudinal studies collect data on a subject over multiple time points/visits. Many times, the
same data collection forms/surveys are used at multiple time points.

Study Protocol

Data Collected

Demographics

Baseline
X

Informed Conset x

Labs

Imaging data

Medications

X

X

X

Survey measures x

o

o

o

XX XXX

Event #

nipshr WIN|=

Timepoints

1 month

Baseline
1 month FU
6 month FU
1 year FU
2 year FU

6 months 1 year

X X
X X
X X
X X

Event Name

2 years

A Project Home | 7=Project Setup | B3 Other Functionality &) Project Revision History
I Main project settings
Disable | @ Use surveys in this project? [7] B3 VIDEQ: How to create and manage a survey
Cofplete! Disable | @ Use longitudinal data collection with defined events? |
Modify project title, purpose, etc. |
& # Define your events and designate instruments for them
—-é Create events for re-using data collection instruments and/or set up scheduling.

In progress

Define My Events | r | Designate Instruments for My Events J

Custom Event Label & Unigue event name &4/
(optional) (auto-generated)

baseline_arm_1
1_month_fu_arm_1
6_month_fu_arm_1
1_year_fu_arm_1

2 _year_fu_arm_1
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O Project Setup &% Define My Events | & Designate Instruments for My Events

A Baseline 1 month FU 6 month FU 1 year FU 2year FU 1 .

Data Collection Instrument 5 3 & b 5 Event Name Custom Event Label Y Unique event name &)
Informed Consent qy (optional) (auto-generated)
Demographics (survey) v Baseline baseline_arm_1
Labs v 4 L4 4 L
Concomitant Medications @’ v \s? 1 month FU 1_month_fu_arm_1
Imaging v 4 L 4 4 L L
GDS (curvey) 3 3 3 i 6 month FU 6_month_fu_arm_1
GCSI (survey) ' 'l 4 i

1_year_fu_arm_1
PHQ 9 " v v v 1year FU yearfuam_
PROMIS Bank v1.0 - Anxiety (survey) L L v/ v 2 year FU 2_year fu_arm_1
PROMIS Bank v1.1 - Pain Interference (survey) v 4 v 4 v 4 v 4
Record Home page
Data Collected Timepoints
1 6 1 2
Data Collection Instrument month month year year Baseline 1 month 6 months 1 year 2 years
Baseline FU FU FU FU
= Demographics  x
Informed Consent (
B o - Informed
emographics (
Gl e = : : : Consent X
Labs _ ¢ ¢ ¢
Concomitant Medications @ @ ® Labs X X X X
Imaging @ @ ® @ 5 Imaging data X X X X X
GDS (survey) : : ) : : . .
= = - m Medications X X X X X
GCS! (survey) @ > @ g

PHQS @ D) @ . Survey measures X X X X
PROMIS Bank v1.0 - Anxiety (survey) @ ~ -

PROMIS Bank v1.1 - Pain Interference (survey) [ ) ( [
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Multiple Arms

For longitudinal studies, you may want to create multiple arms if the study has two (or more) different types of
participants, such as a treatment and a control group, where the two groups will have different study time
points or different data collection forms that need to be filled out.

Each arm can have as many events as you wish.

Total records: 89

Choose an existing Study ID v Arm 1: Intervention -- select record -- v
Arm 2: Controls

=+ Add new record for the arm selected above

/ Define your events and designate instruments for them

“h
@ Create events for re-us’mE data collection instruments and/or set up scheduling.
In progress - -
Progr Go tf | Define My Events Jor | Designate Instruments for My Events
'm done!

Arm 1: Intervention Arm 2: Controls +Add New Arm

Arm name: Intervention
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Goto | Define My Events | or

Arm 1: Intervention

Arm 1: Intervention Arm 2: Controls

Arm name: Intervention
Begin Editing

Data Collection Instrument

m

Informed Consent L
Demographics (survey) v 4
Labs v 4
Concomitant Medications v 4
Imaging O
‘GDS (survey) i
GCSI (survey) 4
PHQ 9 4
PROMIS Bank v1.0 - Anxiety (survey) L
PROMIS Bank v1.1 - Pain Interference (survey) v 4
Arm 1: Intervention Arm 2: Controls

Arm name: Controls
Begin Editing

Data Collection Instrument

Informed Consent

Demographics (survey)

Labs

Concomitant Medications
Imaging

GDS (survey)

GCSI (survey)

PHQ 9

PROMIS Bank v1.0 - Anxiety (survey)

PROMIS Bank v1.1 - Pain Interference (survey)

@

AYA

3)

LR == 88

Arm 2: Controls

“)

$

L4l ey '\I

LA ==

& Designate Instruments for My Events

Baseline 1 month FU 6 month FU 1yearFU 2yearFU

(5)

Baseline 1 year FU 2 year FU

o)
>
>

SIS =4

(&)

(Al eed

(&)

Vil eed

—)

NEW Study ID 101070

Arm 1: Intervention

Data Collection Instrument
Baseline

Informed Consent

Demographics (survey) (
Labs [
Concomitant Medications (D)
Imaging
GDS (survey) @
GCSI (survey) @
PHQ 9 @
PROMIS Bank v1.0 - Anxiety (survey) @
PROMIS Bank v1.1 - Pain Interference (survey) @

month

FU

NEW Study ID 101070

Arm 2: Controls

Data Collection Instrument

Informed Consent

Demographics (survey)

Imaging

GDS (survey)

GCSI (survey)

PHQ 9

PROMIS Bank v1.0 - Anxiety (survey)

PROMIS Bank v1.1 - Pain Interference (survey)

Baseline

month

year
FU

year

FU

year
FU




eConsent Framework

Version control
Automatic storage of PDF copy of the completed survey in the File Repository

Can be used for any survey

@ Survey settings

o e-Consent Framework O Disabled

@® Auto-Archiver enabled

PDE Aisto-Arich e O Auto-Archiver + e-Consent Framework  What is the e-Consent Framework?
(includes end-of-survey certification & archival of PDF consent form)

Upon survey completion, a compact PDF copy of the

survey response will be automatically stored in the

project’s File Repository, from which the archived

PDFs can be downloaded at any time.

- and -

‘& User Files [ Data Export Files PDF Survey Archive @ Upload New File

Survey Completion Time Record Survey Download

03/31/2022 3:01am 1836 Informed Consent Form POE
\
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Resize font:
=212

Informed Consent Form
Page 7 of 7

Displayed below is a read-only copy of your survey responses. Please review it and the options at the bottom.

Page 1

Informed Consent Form

Study 1D W w— Dote Approved. e seee  Espiaton Dete ™ Sw o= *

UF Institutional Review Board
UNIVERSITY of FLORIDA
INFORMED CONSENT FORM
ro Participate in Research, and
AUTHORIZATION

fo Coflect. Use. and Disclose Protected
Health Informaton (FHI)

WHE (T e e el S gy T gy . e gy BTE KNG
pecmussion from you.,

Printed name of Study Partoipant { studly subpect )

to store some of your personal and contact information in & regstry of volunteers who
have expressed an iINMerest In talong pan in future research. we will busd and Mmasntasn

8 | certify that all of my information in the document above is correct. | understand that clicking "Submit” will

electronically sign the forrn and that signing this form electronically is the equivalent of signing a physical

document.
If any information above is not correct, you may click the "Previous Page’ button to go back and correct it.

<< Previous Page Submit

Save & Return Later 75




Additional REDCap Resources

Videos on the REDCap Consortium site: https://projectredcap.org/resources/videos/

Feature-specific videos can be found throughout REDCap, i.e., a video on how to create a report is
found on the Report Builder page and a video on how to create Project Dashboards is on the Project
Dashboard page.

YouTube (search for "REDCap” or a specific REDCap topic like *REDCap Double Data Entry”)

REDCapU: https://www.gotostage.com/channel/redcapu

User guides and videos publicly posted on other institutions” websites (Google is your friend!)

“Data Management for Clinical Research” — online, free Coursera course, offered by Vanderbilt
University (https://www.coursera.org/learn/clinical-data-management?)

Ask your REDCap Admin to search the Training Materials Repository on the REDCap Consortium site
for guides and videos, which only they have access to.
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Other Helpful Tips

Reach out to your REDCap Admin!

*Be very specific with your questions/needs

A Project Home /= Project Setup | €3 Other Functionality | £ Project Revision History

*Have the project built/configured as much as

possible beforehand Copy or Back Up the Project

* . 8 Copy the project Make an exact duplicate of this project. All project fields will be copied over, and
PrOVIde ScreenShOtS Of error messageS! ey you will be prompted to set the title and info for the new project. You may choose
to copy or not copy the existing data in the current project to the new one.

Make a copy of your project for testing major post-

Download a backup of this project. The entire project (all records, events, arms,

production form changes or modifying survey conditions Dounoad metaiaony O | ettt o becomnoad a2 snge L
t . = which is in CDISC ODM format (ODM version 1.3.1). This XML file can be used to
( rgge rs) B Download metadata & data (XML) ‘ create a clone of the project (including its data, optionally) on this REDCap server

or on another REDCap server (it can be uploaded on the Create New Project page).
Include the following in the XML file:  Because it is in CDISC ODM format, it can also be used to import the project into

Have a test record in your production project to test small ', " " another OOM<ompathiesysen
. . . . i i

Changes SUCh as addlng branChIng |09|C or CaICUIat|OnS. Ez;g:alltykules NOTE: The exported XML file does *not* contain the project's logging history (audit trail), but if
0 Alerts & Notifcations you wish to obtain it, you may freely download it any time at the top of the Logging page.
& Report Folders

Test your surveys as surveys, not as data entry forms. B surveys and survey setings
% Automated Survey Invitations

Survey flows and data entry flows are not the same. (] Leave ASis enabed ules disble)
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University of Vermont ~ REDCap Resources

Obtain a UVM REDCap Account UVM REDCap LOGIN

REDCap Administrator: redcap.administrator@med.uvm.edu

Research Navigator: research.navigator@med.uvm.edu

Commons Page - REDCap Resources
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University of Florida ~ REDCap Resources

Introduction to REDCap class (GatorLink account required to access video):
https://mediasite.video.ufl.edu/Mediasite/Play/ee8877f9d00e441d84f80fee824ac7851d

REDCap User Guides: https://www.ctsi.ufl.edu/research/study-design-and-analysis/redcap/redcap-user-

guides/

UF REDCap Help Desk: https://redcap.ctsi.ufl.edu/redcap/surveys/?s=DUPrXGmx3L

UF CTSI Data Management Team (informatics): ctsit@ctsi.ufl.edu

UF CTSI Research Design and Data Coordinating Center (study design & statistical analysis):
https://www.ctsi.ufl.edu/research/research-design-and-data-coordinating-center/

UF ‘ Clinical and Translational Science Institute

UNIVERSITY of FLORIDA
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Boston University ~ REDCap Resources

Access: https://www.bu.edu/ctsi/tools/

REDCap Support: rchelp@bu.edu
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Medical University of SC~ REDCap Resources

Request a REDCap consult via SPARCRequest: https://sparc.musc.edu
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