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Student Activity Event Planning Worksheet      
 
 
 

 

 

Totals: 
Expenses: $______________ 
-Ticket sales (if any) $___________ 
-Funding Sources (if any) $___________ 
= ________________* amount group will have to cover to fund event 

 

 

 

 

Expenses  

Food 
  
 

How many people do you expect?     
Is this a BU Approved Vendor? _____________________     
             Vendor Name ____________________________ 
*If vendor requires PO please contact a staff member in the OSA. 

 
What is the cost estimate?$ _____________ 

Decorations & Set-Up Supplies Are you going to decorate? What can you borrow? What do 
you need to purchase? 

Miscellaneous Expenses Are there any other expenses associated with your event? 
 
What is the cost estimate?$ _____________  

Funding Sources SCOMSA � 
Wellness � 
Other � 

Budget 



annual
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