Initial Appointment for Affiliate Faculty*
at the 
Department of Medical Sciences & Education

[bookmark: _GoBack]Notes:
· *Affiliate faculty: Physician Assistant program preceptors
· MSE Dept. will request annually for PA program to confirm that each faculty is actively engaged in precepting PA students
· Removal of faculty appointment may result from prolonged absence of active teaching
· Promotion in the faculty rank will follow standard BUSM faculty promotion guidelines

BUID Request Form to Trang Tran in Dean's office. Trang will request BU ID #. 


























PA program submits necessary documents
(Confirm Board Certified and Licensed)


Non-salary appointment letter sent by the Dean


Send all documents to Trang Tran for final approval from the BUSM FAP Committee


Electronic review and vote by MSE Dept. of Promotion and Faculty Appointment Committee


Checklist_MSE
MSE Dept prepares required documents




CV (in BU format) in word doc


Welcome letter & perquisite information


Coversheet (with photo) in word doc


BU ID Request Form


3 letters of recommendation:


Dr. Hughes


Dr. Hohler


Mary Warner


Teaching and Education Statement












