[bookmark: _GoBack]Voluntary Faculty Initial Appointment
at the
Department of Medical Sciences & Education

For Others
For OME
Notes:
· MSE Dept. will request annually for OME or other departments/programs  to confirm that each faculty is actively engaged in IPI, IP2, ICMI, or ICM2, or other courses
· Removal of faculty appointment may result from prolonged absence of active teaching
· Promotion in the faculty rank will follow standard BUSM faculty promotion guidelines

· Welcome letter & perquisite information



Signed Patent Policy and BUID Request Forms to Trang Tran in Dean's office. Trang will request BU ID #. 




Office of Medical Education submits a letter of recommendation for faculty appointment with specified rank to MSE Dept.


co-signed by Course Director and Dr. Wiecha


MSE Dept sends a request to submit required documents to the faculty candidate


Checklist_MSE


Electronic review and vote by MSE Dept. of Promotion and Faculty Appointment Committee





Send all documents to Trang Tran for final approval from the BUSM FAP Committee


Non-Salary appointment letter sent by the Dean


perfom background check (per BU General Counsel's specifications - BORIM, CV, etc.)


For faculty teaching in IPI, IP2, ICMI, and ICM2


Request for a Digital Photo


CV (BU Template) - PLEASE SUBMIT AS WORD DOC


Faculty Appointment Request Letter (Template)


Patent Policy


BUID Request Form










Submit letter of recommendation for faculty appointment with specified rank in MSE Department
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