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How To Update Personal Profile

Each person listed on a protocol will have a personal
profile

Each person will need to update his/her personal
profile once (not for each study)

To update your personal profile — Log-in to INSPIR (if
you need instructions for how to do this please see
slides for “How to

Everyone
must update
his/her own
profile

Log-In”)
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Summary

Once you update your personal profile make sure that you “save the
changes”

No one can update your profile for you- you must update your own
profile. It is a violation of Institutional policy to give someone your BU
user name and Kerberos password or to use someone else’s BU user-
name and Kerberos password.

It is only necessary to update your personal profile once (unless
something in your profile changes). It does not need to be updated for
each protocol submitted.

For each new study submitted, all study personnel will need to have an
updated personal profile.
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