How to Add a New Study
Document

Note: You don’t usually start here, this
would be a continuation or a part of an
Initial Review submission, an
Amendment, or a Continuing Review
submission.



If you haven’t already done so, click on the green

button to open the “Attach Study Document”
page.

[m Click here to attach any study document.

Mo electronic document has been associated.
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Click the checkbox to select/deselect the document(s]. ”
Click the Add New Document button to add a new document. Document page.
Click the Add Revision button to create a revised document.
Click the Delete Document button to delete the =elected document.
Click the Sawve Attachments to attach or unattach study documents.
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@ Varsion View File Title/Category Last Modifiad Date Modified Revised
Rew. View
Document

Mo documents have been added.

Click “Add New Document”




/= iRIS: Study Documents - Windows Internet Explorer

@ - |@ https:/ finspir bu. edufiMedris/Study_Document_Archive, jsprkey=-18FORM_MODE=ADDRs=130275: V| iy ||E| |E\ |£| |I:§) Eing

File Edit ‘iew Favarites

Tools  Help

¥ @ Convert - [ Select

57 Favarites | 55 W MsM Mk MSNBC €| Hotmail @ | Traffic for Boston, Massa,., =

]@iRIS: Study ... x]ﬁhttp:ﬁdccweb.b..ﬂ_‘ f - 7 gy v Page - Safety -~ Tods - (@~

>

BOSTON e,
MEDICALI :

CAMP U S | [———

CEFTHOM

PI: Khattar, Khaled

Study Status: Stud]r Title: testing. ..

Expiration Date:

*Document Title:

*Wersion Number:

Version Date:

Category

Description:

Load the document into iRIS:
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Sponsor Grant # Al123456

This is the Document
cover sheet.
1- Fill out all these

Upload ...

fields.

2- Click on “Upload” to
upload the document.
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Instruction: Uploading a document into iIRIS™ requires locating the document on the computer.
Once you have located the document click on the 'Save selected file' button. The buttons will
become disabled. If the document is a large document the window will stay in place until the
upload operation has completed.

*Document Title:

*Wersion Number:

Version Date:

Category:
[ save selected file

Description:

Load the document into iRIS: | Upload ... | Click on “Browse” to
browse your PC for the
document.
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Category:
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Load the document into iRIS: || q L L hlghllght it
My Metwark  File name: |Testing Attach documents. doc =~ 2- Click on “O pen “

Places

Description:

Files of type: |l Fies ) -




/~ iRIS: Study Documents - Windows Internet Explorer

@ w (& hetps: inspir bu.edujitedris/Study_Document_Archive. spkey=-18FORM_MODE=ADDas=130275: M| & ||E| |E\ |£| I bing IR

File Edit ‘“iew Faworites Tools Help
x ﬁc:::nvert v Select

57 Favarites | 55 W MsM Mk MSNBC €| Hotmail @ | Traffic for Boston, Massa,., =

@ NSPIR T Instru, . | ERIs: LogIn |@iRIS: Study ... X | ghttp:,l',l'dccweb.b...‘ \ f - - dm - Page~ Safety - Tods - @~

>

oo | .

@ Eleckronic Submi,..

S —— § Ly,

CAMPUS ENCHPTIHAL CARL WITHOUT ENCEFTION

udy Nickname: 4-12-11
PI: Khattar, Khaled

/= https:/finspir.bu.edu/ZUSER_ID-18ID-34443& TYPE-StudyDocument - Upload Document... [= |51 [[X]

= .

=

The previous popup
will close and the C:\Documents and Settings\kkhattariDesktop\Testing Attach docume [_Browse

document location
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*Wersion Number:

Version Date:

Click on “Save D save selected fle | @ Cance |
selected file”

Load the document into iRIS: [ Upload ... J
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Click the chech
Click the Add The uploaded
Click the Add

Click the Dele document should
Click the Saw
appear here

Add Multiple Documents | Add New Document | B} Delete Document | || Save Attachments

Create a

Title/Category Last Modifiad By

1.0 ™o Sponsor Grant # A123456

i e 2- Click on “Save Attachments” to attach the

checked document as part of the submission,
and the system will take you back to the

submission.

p 1
1- Make sure this check box is checked or
it will not be attached to the submission

and the IRB will not be able to see it.

Note: Do not delete a document that was
In few cases, you might need to detach a attached in a previous submission, it will

document (remove link or association) from be deleted from the whole protocol. If a
the current submission. To do so, uncheck this document is no longer needed, ask the IRB

check box and click on “Save Attachments”. to void it for you instead.
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