Registration Form for Scheduling Department INSPIR II Training

Please specify Department/School/Section/ Group that is requesting training:
	


Name and info for contact person requesting training:

	 Name
	Telephone number
	Email address

	
	
	


Estimated number and of attendees:  groups of 8-15 are best (we are unable to schedule training sessions for very small groups of <6 individuals due to the number of requests we anticipate). Individuals and very small groups – drop-in sessions will be scheduled in IRB office.  Please indicate if attendees will be study staff, investigators, etc. or a mixed group.
	


Proposed dates and times.  Please give 3 options.  Note: Thursdays are not usually good due to regularly scheduled IRB meetings. 

	
	Date
	Time
	Length: 1hour, 90min, 2hours

	First choice
	
	
	

	Second choice
	
	
	

	Third choice
	
	
	


To assist the presenter in preparing for the training session, please indicate the topics you wish to have discussed.   ***In order to most efficiently use the IRB resources we respectfully request that all members of the department view the INSPIR training video on the IRB website (www.bumc.bu.edu/irb) if they did not attend one of the live training sessions.  Then if people still have questions we would be happy to provide some departmental training.  The IRB will not be able to schedule training simply to repeat the materials that can be found on the video. 

	( Answer specific questions related to INSPIR II

( Demonstrate how to create a new protocol in INSPIR I

( Answer questions about studies migrated from INSPIR I

( Demonstrate how to respond to an INSPIR II mod memo
	Other (please specify) below:



Please provide information regarding the room where the training will occur: 
	Location/ room
	

	Projector available ?
	

	Internet connection or wireless  and computer?
	


Date of request _________________

Once you have completed this request form,  please fax it to Annette Wingard at 617-638-7234 or send it by email to Annette Wingard at  awingard@bu.edu.  Annette’s phone number is 617-638-7207 if you have questions. We will try to respond to your request within 2-3 days. 

