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Welcome to
Boston University School of Medicine Division of Graduate
Medical Sciences
From the

Office of Postdoctoral Affairs
72 East Concord Street Rm.-B15
Boston, Massachusetts 02218
Phone: 617/638-5244
Fax:617/638 5740
E-mail: postdocs@bu.edu
URL: http://www.bumc.bu.edu/gms/gateway/post-doc/

Administration

Linda Hyman, Ph.D., Associate Provost 617/638 5138
Email:lhyman@bu.edu

Yolanta Kovalko, M.S., Administrativélanager 617/638 -5244

Email: yolanta@bu.edu

Please contact us if you have any questionggetting settled or finding the
resources you need. We also welcome suggestions for programs that
might be of interest to you.
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Message

form the Associate Provosr. The Office of Postdoctoral Affairs
Linda E. Hyman
Postdocs area vital part of

Resten Ul versl Recent& blished on the Boston

Y Brdive ﬁ elbicafc mpus, is
Campus and | am delighted that dedicated to enhancing the quality of
you now have a place, both life and focuses on support of the
virtual website: postdoctoral fellows, a vital part of
http://www.bumc.bu.edu/gms/ the Boston University School of
gateway/postdoc/ and physical Medi_cine Baoston Univers'itv S_chool of
(the office in LJH317) for you to Public Health Boston University

Henry M. Goldman School of Dental

call 0y Ghe OP/oisntie 6 ! Medicine, and the Boston University

go-to place to answer any Medical Center

guestions you may have about

postdoc life, to help identifying TheOffice of Postdoctoral Affairs is

an array of resources that will housed within the Division of Yolanta Kovalkcassumed the
help you navigate through BU, Graduate Medical SciencesOur position of the Administraive

as well as through the next mission is to help and support Manager for the Office

phases of your professioal postdoctoral fellows by addressing of Postdoctoral Affairs under the
life. Imbortantlv. nofe that their needs and providing resources direction of Dr. Linda Hyman, the
Ie. Imp y, note that we across the medical campus.Our Associate Provost for the
consider ourselves to be your website Graduate Medical Science on
advocates and hop BitpYww.Bumt.buedu/fms/gatew January 3, 2011. Ms. Kovalko is
in networking, not to mention ay/post-doc/ is dedicated to responsible for managing the

a place to stop by and get a postdoctoral fellows throughout administrative infrastructure

necessary to support postdoctoral
fellows and for managing the day
0-day operations of the Office of
ctoral Affairs.

(free) cup of coffee. | encourage the Boston University medical
you to explore and utilize this campus and has been designed to

bsi d ffi | offer a gateway for a wide range of
astoElie E I EEe U IS L resource informationthat will be of

know of your needs. If we are value during postdoctoral experience.
unable to assist you directly, we

will refer you to an office or
department that can. We wish
you the best and encourage you
to utilize our services.We look
forward to working with you.
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Checklist for New Postdocs

WorkRelated Tasks:

Meet with your department administrator to make sure all the proper forms such as BUMC Patent Policy,
Conflict of Interest Disclosure Form and others have been completed and submitted so that you can start your
postdoctoral position at BJ right away.

If you are an international postdoc, register with the BU Office of International Students and Scholars: (p)
617/353 -3565 and review their checklist closely. Among other things, there are instructions about important topics
such as obtaning a social security number.

Check with your Tax Accountant to find out about your tax liabilities if goeia nonUS citizen/permanent
resident. Stipendee postdocs should understand their tax reporting obligations.

__Register with the Office foPostdoctoral Affairs to attend th new postdoc orientation. Cab17/638 -5244 or
email: postdocs@bu.edu with your name, department, and start date. Enter your information onRbstdoc
Database

___Sign upfor benefits. (this applies only to employee postdocjou should have received the packet for benefits at
your new employee orientationf you have any questions regarding benefitspntact HR office; e-mail hrben@bu.edwor
call 617-353-4487.

____Your PWwill help you complete theRisk Assessment Fornto help determine what training you will need and sign
up for classes through Environmental Health and Safety or the OfficeR&search Subject Protection.

___ Get BU IBgo to the Public Safety Dept. Room 102 at 710 Albany Street. Enter the Parking and Transcomm
lobby and the ID Office is the first door on the left. You may obtain a badge from MorEiagay 7AM3PM.

Get @ email account
____Set up direct deposit,dr assistance contact BUMC Payroll @ (6638-4596)

Relocation Tasks:
___Visit the BU Medical Campus Housing Office, 72 East Concord St., Ro@®3ABoston, MA with your job offer
letter to investigate housing that might be available to you. Their phone is 617/688.25. Check the webdte for Off

Campus Hbusing

____Sign up online for discounted MassachusettdBTA Passe# you will be takirg public transportation and are
benefits eligible for this discount.

___Setup a bank account. If you are an international postdoc, a good placestart an account is throudp the Metro
Credit Union There you may obtain a credit card. Telephone 617/638900; Branch Address: 710 Albany St.,
Boston, MA 02118.

Familiarize yourself with thehuttle bus schedules
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Getting Settled

New Postdoctoral Fell owds Research Orientation
The Office of Postdoctoral Affairerganizes periodic orientationgor new postdocs.

Register when you arrive by callingl7 -638-5244 or emailing thepostdocs@bu.edu

Provide your name, department, start date, email address, andiéphone number where you can beeached.

Key BUMGNebsites

BU School of Medicine

BU School of Medicine Division of Graduate Medical Sciences

BU School of Public Health

BU School of Dental Medicine

About BU School of Medicine and virtual tour

Departmerts and Administration at BUMS

Research at BUSM

Events calendar for BU Medical, Dental, and School of Public Health
BUMS Office of th&Communication

Forms to Sign
Your department administrator will assist you in filling out several forms necessary to begin your position.

These are likely to include thé9 form (if BU processes your checkiW4 and M4 tax withholdingforms, Risk
AssessmentForm, Conflict of Interest, Patent Policy Participation AgreementHealth Insurance Application
forms, Affirmative Action Formand Foreign National Information Form (FNIF) and others.

How to obtain your BUMC Identification CaftD)

Content of the text below was reproduced from tHEranscomm website

The Public Safety Department maintains a photographic database of all employees, faculty and students.
Identification cards are to be worn at all times while on medical center property. For those who require access
to restricted areas, a combined Photo Iddification / Access Control card is issued. The Public Safety
Department issues ldentification / Access Control cards in room 102 at 710 Albany Street. Enter the Parking
and Transcomm lobby and the ID Offide the first door on the left. You may obtain badge Monday through
Friday, 7:00 AM to 3:00 PM. The office will be closed fiororning break from 9:00am9:15am and lunch break

is from 12:00pm-12:30pm. For more information, you may call (617) 638879.

There is a $35.00 replacement charge for lost phott Ds / access car ds. Pl ease go to t
East Newton St. 2nd floor to make payment before reporting to the 1D office for replacement ID.
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Getting Started with EMail

Content of the text below was reproduced from tHBUMCIT website

Find us on the Map

1 What email accounts are available to me?
o Account Overvievd This page will help you navigate the different accounts at BUMC.
1 How do | get a standard BU-mail account?
0 ACS Account Request Click here to request a BU ACSrgail account.
0 ACS Guest Accountd You would request a guest account if you need access to BU resources
but are not a BU employee.
1 Where can | request an enail account withmore features for collaboration?
o Domain Account Requesd This is where you can request access to the shared file system
and our Microsoft Exchange Email server (an ACS account is required).
1 Where can | request an enail account for departmental uses?
o Departmental Accountsd This is where you can request an email account for a department or
group.
1 Whatis one way | can access my BUMC Exchange account on the web?
o OWAS Outlook Web Access(OWA) is a site where people with BUMC Exchange accounts can
check their email when not at the office computer.
T Whati f | want to access my email AND files on the o0Y!
0 Terminal Services (TSWEB)Our Time Saving WEBSsite is another way for those with BUMC
Exchange accounts to access-#mail AND files from mostomputers.
1 What if | want to access my-eail on the web and do not have a BUMC Exchange account?
o ACS Emaid Horded Horde is a great way to check your email on the web if you do have an
ACS email account.
1 Wherecan | get tips to use my email more effectively and efficiently?
0 Outlook Tipsoffer a wealth of information on topics specific to the BUMC Exchange user
community.
1 Where can | get more training on hoto use my email program?
o ElementKd Visit ElementK for training on how to use your email program.
1 How do | set up my mobile device (Android, iPhone, BlackBerry, Windows Mobile) to getiahil@
0 Mobile Devicesd Gives information on the devices we support and how to configure them.

Direct Depositing Your Paycheck
You are strongly encouraged to have your stipend or saldisect deposited into your bank account.Please go
to the BU HR websit@&Uworks Central portalo sign up for direct deposit electronically.

Banks in and around the BU Medical Campus

Citizen's Bank ATM Bank of America ATM Sovereign Bank ATM

Menino Pavilion Newton Pavilion (on the second Menino Pavilion (in the lobby of

(on the first floor near the Albany | floor) Yawkey Ambulatory Care Center)

St. Emergency Dept. entrance)

Metro Credit Union ATM Metro Credit Union Branch. There Bank of America ATM

Newton Pavilion (orthe first floor | you may obtain a credit card. 715 Albany St. (on the pedestan

in the vending area of the Telephone 617/638-1900; Branch | walkway)

Emergency Department) /8\33168383 710 Albany St., Boston, MA

Bank of America ATM Century Bank Branch Bank of America Branch

Basement of o0LO6 |710Albany Street 557 Tremont Street.

Concord St. 617.262.0429 www.
bankofamerica.com.
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Dining Services and Eateries on BU Medical Campus MG Gissan oncampus family
owned restaurant serving quick
and delicious food. Menu
selections include a variety of

o NN sandwiches, salads, and a hot

Cﬁ@@@@@f daily special entrée. of 1l

Location:Doct or 8 s
(720 Harrison), 1st Floor

Solomon Carter Fulle€Cafeteria
Fuller Café is an orampus

Owned and operated by Manny and restaurant serving quick and
Marcelle Sarkis delicious food. Menu selections
at the BostonUniversity School of include a variety of sandwiches,
Medicine, 72 East Concord Street, salads, and a hot daily special
Basement entrée.

Phones (617) 6384477 (617) 638 - Location :M-Building (Solomon
4153; Fax (617) 6384446 Carter Fuller Building), 1st Floor

Campus Convenience

Campus Convenience is a
neighborhood convenience store
selling a variety of readyo-eat
foods and nonfood items. It also
serves fresh hot pizza and made
to-order sandwiches, and it has
an extensive soup and salad bar.
Location :W-building (700 Albany
Street), 1st Floor

Newton Pavilion Cafeteria
Location 88 East Newton Street
(on second floor)

Mondayd Friday, 6:30 am-7 pm
Saturday& Sunday, 7 am-7 pm

Menino Pavilion Cafeteria
Location 840 Harrison Ave(on
the second floor)

Mondayd Friday, 630 am -7 pm
Saturday& Sunday, 7 am-7 pm

Various vendors are also available on
the first floor of the Yawkey
Ambulatory Care Center, 850
Harrison Ave. including Dunkin
Donuts and the D"Angelo Sandwich
Shop and newly opened Shapiro
Café located at 25 Albany St.
Additionally, there are a number of
restaurants and sandwich shops in
the South End neighborhood
surrounding BMC.
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Library Access

Your BU ID card will allow access to all BU Librarigbe Alumni Medical Libraryis located at 72 East Concord

Street on the Boston University Medical Campus. For information on how to get to the Library, please contact
The Reference Desk at (617) 6381228 or refquest@bu.edu

BMC Computing Accounts andail and Applying for a BU/Kerberos Password

1. Email Ron Tate (rtate@bu.edu) from a valid BMC account.

2. Include your first and last names, BMC ID number, and email address.

3. You will receivean email from "Account Manager." Open the email and follow the instructions
included.

4. You will have to renew your password every year. Depending on your security status, you may have to
come into the library to do this. Email Ron Tate (rtate@bu.edu)¢o&w your account, and he will let
you know whether you need to come iotthe library in person or not.

Once residents or BMC staff/faculty have obtained a BU/Kerberos username and password, they may login to
the Alumni Medical Library'€lectronic Resourcesising this same access information.

For more information about options for connecting to the BU network contact Ron Tate at (617) 68876 or
rtate@bu.edy at the Library LRC, thdersonal Computing Support Centet (617)353-7272.

Computers
Upon arrival, speak to your principal investigator and/or department administrator aldicaccess tocomputers

in the department.

Information Technology at BUMC

Building: Crosstown Center Building
801 Massachusetts Ave

Boston, MA 02118

Phone: 617638-5914

Website

Technology Services
Information Technology providesentral computing facilities to the faculty and staff of the Boston University
Medical Campus (BUMC).

Approximately sixty centrally managed Microsoft Windows servers are functionally configured to provide
development and production services for applicatis; centralized network logn authentication and
configuration for clients; centralized network backup; file services; database services; virtual private network
(VPN) service; Terminal Services, for supporting remote clients; and various additional sesvi
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In partnership with other groups within BUMC and at Charles River Campus, Central Services provides the
back-office infrastructure that supports the more visible efforts of BUMC IT.

For more information on central services available at BUMGC&il bumc-t-service@bu.eduthe BUMC IT
Service Deskor phone617/ 638-5914.

Transportation and Safety

Parking and Transportation Services
Content of the text below was reproduced frofRarking and TransportatiorServices

The Office of Parking and Transportation Services (OPTS) is responsible for providing patients, visitors,
employees and studets with a variety of options for parking and transportation needs.

OPTS is located in the 1st level of the garage at 710 Albany Street, and can be reached by calli7g638-
4915 and is open between 7 AM and 5 PM, Monday thru Friday. Parking applicatigpeking permits,
transportation options, schedules and other information can be obtained at the OPTS office.

Shuttle services are provided on the medical center and to designated-o#mpus buildings and parking lots.
Evening shuttle services are provideth selected local MBTA stations. This is a free service. Public
transportation is available during the day to local MBTA stations. An irneampus shuttle provides
transportation for patients and visitors to and from the main patient care buildings on thdedical Gimpus.
Please click on shuttle information to get hours of operation, schedules and updated information.

OPTS manages a large and complex parking and shuttle program that includesits parking, valet and

shuttle services 24 hours a day. Polies and procedures that define the parking program at the medical center
are available by clicking the index screen for this option. Parking spaces are based on availability and are not
guaranteed.

Information about carpooling, Pass and other commuteoptions can be accessed by callin§17 638-7473
or visiting theTranSComm page

Resident parking permitsnay be necessary in some neighborhoods Boston, Cambridge and other
surrounding communities. The Gite of the Parking Clerk, Room 224n Boston City Hall distribute®ermits. A
recent utility bill can be used to prove residency. Temporary permits are also available.

The BU Shuttle Bus

You will need youBU ID card to ride the shuttle buses.
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There are free shuttles that service the Medical Campus Area community. See schedules listed for exact times
and destinations. Schedules are subject to change. All shuttles run Monday through Friday ¢mo service on
weekends or hdidays). Please Note: travel time is approximate due to traffic, weather and construction
conditions. Drivers are authorized to stop only at designated &tmons.

Inner-Campus Shuttle

Evening Transit Shuttle
Boston VA Medical Campus Center Shuttle

BMC Healthnet Shuttles
BUSSH BU Charls River & Medical Campus Shuttle

The Massachusetts Bay Transportation Authority (MBTpxpvides bus service to the Medical Center (BMC &
BUMC) areaThe Medical Center (BMC & BUMC) is accessible to the Red, Green, Orange, and Blue Lines.
There are direct bus connections @m the following subway stationdPublic Transportation
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Transit Line Station Bus to BMC
RED Andrew 10, CT3, Evening Shuttle*
Broadway 4], Evening Shuttle*
Central Square 1,47,CT1
Harvard Square 1
JFK/UMass 8
Silverline 5
Park Sll'eel (Pick up across Tremont St. @ Temple Place)
: Silverline 4
S(lllh SIaIIOI'l (Pick up at Essex and Atlantic SL)
GREEN Boylston Silverline 5
Copley 10, Evening Shuttle*
Fenway 4]
Hynes/ICA 1, CT1
Kenmore 8
Longwood Medical 47,CT3
Museum (of Fine Arts) 8,47, CT3
Symphony 1,CTM
ORANGE gﬁgﬂ}‘fn 10, Evening Shuttle*
Chinatown Silverlines 4 & 5
Mass Ave 1. €11
Tufts Medical Center Silverlines 4 & 5
fgggﬂ!ﬁiam 8,47, CT3, Evening Shuttle*
BLUE Connects to the Green Line at Government Center
Connects to the Orange Line at State Street
DUDLEY 1,8, 47, Silverlines 4 & 5
(Bus Station)

Click herefor the information on where buses go, and where one can catch them at BMC/BUMC.
The MBTABuses leave regularly from bus shelters on East Newton St., East Concord St. and Massachusetts
Ave. For more information, visit the transportation kiosks or call 68638-7473. You may also visit theMB T A6 s

Webpage. Transportation kiosks providdree transportation information including MBTA bus andatin
schedules, mapsand shuttle bus schedules. These kiosks are located in the SchadlMedicine (adjacent to
Student Affairs Office), in the lobby of the School of Dental Medicine, in the School of Public Health in the
alcove in T2C. Kiosks are also located throughout the lobbies of the medical cenkar more transportation
information or personalized assistance with yowwommute, call TranSComm at 617838-7473 or 617/ 638-
7477,

For BMC/BUM@mployees please choose thdink for information on purchasing monthly MBTA passes.

BUMC employees
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Bicycles

Around the BMC/BUMC area, there are many bike racks and two secured bike cages for all members of the

medical community to use. The racks, which are acgsible 24 hours a day, 7 days a week, are not reserved

but ar e -come/fastsogfriwvesdd basis. The cages are sheltered fro

Bike Cages and Racks Locations:

I " [tarriecn Coart

Harrison Avenue
Lanee ‘
Mediore
gy h
Coomtr
41 '(*.ln
KH 1 Medicooe
i 8 L 1] lmm‘n n
0 1l icrinn | S | v
r"®‘ . - 9 .‘nnl""""'
Northamoton N J ssnssamnnnifl]’ Walkw{ =
Square B 4 ) 3 '
850 Harrison

7179 Moskey Nuibing

Yowsry

peadestio?

Favlicn

840 Harnson AU Schod of
35 Eas Pkl ek

Concoed 15 A

Mass /ve Weam K20 Nrrisen 4“
= 9,0

-
—

rosssowe Lonler
SO0 Mass Ae

N Pasieg
s

610 Ay

e
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The annual fee for thebike cages is $20. The map abovehows the exact locations of the ke cages & racks.

Bike racks:

610 & 710 Albany Street Garages:

BMC Menino Pavilion

Albany St. outside the Emergency Entrance
Boston University Medical Campus

East Concord St. in front of the Medical School
East Concord St. close to the Talbot building

Bike Cages:
BMC East Newdn St. Campus & Menino Pavilion
East Newt on St. at the Atrium Pavilion near the Dent al

Menino Pavilion is on Harrison Ave. The cage is in front of the Menino Pavilion and the ACCrgildi

If you are interested in applying for the bike cage, pleaséick here
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Automobile License and Registration
Driving with a license from a foreign country is permitted Massachusetts br a period of one year, if yogome

from a country that is a member of The United Nations Road Traffic Convention of 1949. The

Massachusetts Motor Vehicle Registry website lists participating countries. Ydlh also find a list of primary

and secondary documents that must be presented when applying for a learngy&smit, a drivers' license, or
Massachusetts Identification card. Oubf-state licensed drivers, those from U.S. territories, Canada and
Mexi co must obt ai n Ilitkkasesupon heconing resilents of Massach@isetts. A simple
conversion may be done with a current license or one that has expired less than a year ago. Those with older
licenses may need to take a written exam and/or a road test. License conversion maguinfees for application
and testing.

= xd

/)
Registry of Motor VehiclegVain Office)
630 Washington Street
Boston, MA 021199100

Telephone 617/351-4500
Website

Automobile Rental
You must have drives license andmajor credit card to rent a car through commercial rental agencies.
National car rental agencies are listed in th&ellow Pagedelephone directory.

Zipcaris a novel program for the occasional use of a rental c&fou mwst become a member of Zipcar ttake
advantage of this resource. Cars are parked throughout the city acan be reserved by members forarying
lengths of time. Visit theZipcar websitefor more details.

Safetyand Escort Service

The Public Safety Department will provide vehicular or pedestrian escorts to the garages, lots and surrounding
medical center buildings during night and weekend hours upon request. The Public Safety Department
recommends that you utiliz the shuttle services available to you that transport to the garages, lots,
surrounding medical center buildings and authorized MBTA stops

Emergency Numbers

Campus Security and Escort Service 61414-4444

Medical Emergencies 911

Boston UniversityPolice and Fire Emergency 617/3532121
Research Occupational Health Program (ROHPYa&T/ 414-7647

Boston Medical Center Emergendyepartment617/ 414-4075 or go to the nearest hospital emergency room
MDC Police 617/7275114

State Police 617/523-1212
Poisan Center 617/232-2120
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Boston University supplies only a small fraction of the housing needed Isydonstituencies. Most graduate
students, postdoctoral fellows and faculty live in housing that is not supplied by tbaiversity.

Off Campus Housing Information through Outside Sources
Since BU Medical School is not located near the central
University campus, most postdocs live in local rented
apartments.

Additional Sources of Housing Information
The Office of Housing Resources, BUSM Website:
http://www.bumc.bu.edu/ohr

The Office of OfCampus Services website:
http://www.bu.edu/offcampus

The Office of Rental Property Management:
http://www.bu.edu/orpm

Http://buapts.com

http://www.rent.com
http://www.bostonapartments.com
http://boston.com
http://www.homestore.com
http://boston.craigslist.org/
http://eprivacy.com/roommates

Off CampusHousing Information through Boston University
Off-Campus Services maintaimpdated listings of available
apartments and sublets in the greater Boston area. The service
is free of charge to all Boston University students, faculty, staff,
and alumni. Whetheryou are affiliated with the Charles River
Campus or BUBS& ss,\deateiwelame tcChaomge u
through their listing of offcampus property or advertise your own
apartment for rent. In addition to postings, you will find
information about tenant rights and responsibilities,
neighborhood descriptions, definitions of common rental terms,
considerations before signing a lease, and other resources to
help with your housing search.

How Do | Search The Listings?

IN THE NEWS

Rentersd Rights: W
Know (BU Today article, September 3,
2010)

Not sure of the right questions to ask
before signing a lease?

TheCity of Boston Rental Housing
Resource Centercan point you in the

right direction wit
of things to know about renting an
apartment.

Access to the apartment listings is restricted to the Boston University communiBlease clickhere for
instructions. Searching the listings requires a BU Kerberos password and logilfi.you are a new to BUMC
and need to create your Kerberos password, you can start the process byts®f up yourearly bird account

If youhave a visual impairment and need assistance posting accessing our listings? Please call Gffampus

Services on 617353-3523.

at

t
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http://www.bumc.bu.edu/ohr
http://www.bu.edu/offcampus
http://www.bu.edu/orpm
http://buapts.com/
http://www.rent.com/
http://www.bostonapartments.com/
http://boston.com/
http://www.homestore.com/
http://boston.craigslist.org/
http://eprivacy.com/roommates
http://www.bu.edu/phpbin/offcampus/search-listings/
http://www.bu.edu/tech/accounts/kerberos/
http://www.bumc.bu.edu/ohr/files/2007/10/mixing-old-and-new.jpg
http://www.bu.edu/today/2010/09/02/renters-rights-what-students-need-know
http://www.bu.edu/today/2010/09/02/renters-rights-what-students-need-know
http://www.cityofboston.gov/rentalhousing/students.asp
http://www.cityofboston.gov/rentalhousing/students.asp

Following agencies and Bosin University offices participatedn the February 20110f-Campus Housing Fair

AllBright RealtyA At Home RealtyA Beacon Realty PropertiesA Benjamin Apartments A Boston Brokerage
Group A Boston Police DepartmentA Boston Student RealtyA BU Government & Community Affaird BU
Medical CampusHousing Resource Officed BU Rental Property Managemenf Charlesgate Realty

Group A City of Boston Inspectional Services Departmet Comm. Ave. Associated\ Dexter Park A Fisk
House A Gateway Real Estate Grouf\ The Hamilton CompanyA The Harriet E. Richards Cooperative
House A Harvard Ave RealtyA Hodara Real Estate Groupd Jacob RealtyA Kunevich & Lau

Realty A Marc Roos RealtyA Modern Real EstateA NextGen RealtyA Preview PropertiesA Ronco

Realty A SCS Realty GroufA Venture ReaEstate GroupA Warren Rentals

Office of Housing Resources

Content of the text below was reproduced from Office Hbusing Resources website

The Office of Housing ResoureOHR) is here to helgouat Boston University Medical Campus find a place to
live in the Boston area. The OHR wllalk you through the entire housing search procegsfrom picking a
neighborhood to finding a roommate to signing a leaséeven after ya have found a place to live, the OHR can
help you with any issues you may have getting settled in Boston or working through any roommate or landlord
conflicts. You will find information about tenant rights and responsibilities, neighborhood descriptions,
definitions of common rental terms, considerations before signing a lease, and other resources to help with
your housing search.

How to use thiswebsite?

This site is setup to follow the logical flow of a housing search, starting with the most general information on
the Boston housing market to the most specific in the first links to the rightf you arenew to Bostonand want
to do some basic researchbbo ut t h eWacomeay ,s & chtei @®n s houl dIfypeareyomking f i r st

for roommRobremted tthab oon the right can give you some i de:
at BU and outside of it.If you have done your background resech and want to start looking for apartments,

OThe SearchforHousing t ab i s where youdll go to find online 1|ist
real estate agents our students have used in the pas€inally, if you have questions about yolease or

l andl or d, debeasedk scewtt itolme 0
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http://allbrightrealty.com/
http://www.athomere.com/
http://www.beaconrealtytrust.com/
http://www.benjaminapartments.com/
http://www.realestateboston.com/
http://www.realestateboston.com/
http://www.cityofboston.gov/POLICE/
http://www.charlesgaterealty.com/
http://www.cityofboston.gov/isd/
http://www.commaveassociates.com/
http://www.dexterpark.com/dexterpark/main.html
http://www.thehamiltoncompany.com/
http://www.harvardaverealty.com/001142/listingSearch.php
http://hodararealestate.com/
http://www.bostonapartments.com/jacob/
http://www.marcroosrealty.com/
http://www.nextgenrealty.com/
http://www.previewbostonrealty.com/
http://www.bumc.bu.edu/ohr/
http://www.bumc.bu.edu/ohr/

Finding Services

Yellow Pages Business Telephone Directory
This is a business telephone directory that may be used to locate servigeshe Boston area.

Shopping and Local Services Directory

Furniture Exchange

Garage/Yard Sales

Local Food Guide to Metro Boston including Farmers Markets, Farm Stands, and Community Supported

Agriculture (CSA)

Telecommunication Companies

AT&T Telephone-800-222 0300
Verizon Telephone B00-870-9999
Comcast Telephone BO0-COMCAST US Post Offices
RCNcable Telephone 1800-746 4726 72 E. ConcordSt.

985 Commonwealth Ave.
Utilities 11 Deerfield St, Boston
Keyspan Gas Telephone 617/462300 1575 Tremont St, Roxbury
NSTAR Electric Telephone800-592-2000 Crossing
Boston Water and Sewer Comission Telephone 617/989
7000

Work and Family Support Resources

BUMCOffice of Human Resources

801 Massachusetts Avenue

Crosstown Center Building, Suite 400
Boston, MA 02118

Telephone 617/638-4610 Fax 617/638 -8820
Email: bumchr@bu.edu

Website
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http://www.bu.edu/hr/home/meet-hr/human-resources-medical-campus/
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ChildCare and Preschool Education Programs

The Boston Uni ver safultimeprograndfar ehildfes ages éwmo to éve years old. For
additional information about the program anenrollment, please contact:

The Director

Boston University Childrends Center, l nc.

32 Harry Agganis Way

Boston, MA 02215

617-353-3413

Website

The Early Childhood Learning Lala nursery school for children two years and nine months to five years old, is
operated by the School of Educatior.earning Lab programs run morning sessions, Monday through Friday.
For additional information and application forms, please contact:

The Director

Early Childhood Learning Lab

Boston University School of Education

605 Commonwealth Avenue

Boston, MA 02215
617-353-3410
Website

Space in both programs is limited. If you are interested in either program, we encourage you tot@mkthe
directors as early as possible.

Backup Childcare
Website: http://www.bumc.bu.edu/facdevmedicine/worklife-balance/backup-childcare/

The Department of Medicine at Boston Medical Center and Boston University School of Medicine is pleased to
announce a new childcare benefit for our faculty and staff (EMF managers and directors in exempt status). The
department is subsidizing an agreementith a companyd Parents in a Pinchd to provide episodic childcare

in the home:
1 When your child is mildly ill
1 When you have to work late or on weekends
1 During school vacatins and Monday holidays
1 Anytime when you have a gap in your child care arrangements

Backup childcare is available during the day or evening, seven days/week and applies to welated

childcare needs. Just call Parents in a Pinch (617 739 5437) and id#&fy yourself as faculty or staff of the
Department of Medicine at Boston Medical Center. You will be required to pay the caregiver $15.00/hr on the
day of service and a fouhour minimum charge may apply.
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http://www.bu.edu/family/childcare-centers-on-campus/boston-university-childrens-center/
http://www.bu.edu/hr/benefits/worklife/resources-for-you-and-your-family/child-care-and-preschool-education-programs/
http://www.bu.edu/family/childcare-centers-on-campus/preschool-at-bu/
http://www.bu.edu/hr/benefits/worklife/resources-for-you-and-your-family/child-care-and-preschool-education-programs/
http://www.parentsinapinch.com/ParentsInAPinch.aspx

If you have questions regarding who this benefipalies to, please contacDr Krishnamurthyor Dr Benjamin If
you have questions about the service, see thdirochure.

We are eager to help our faculty and staff meet their episodic childcare needs through this service and hope
you will find it useful

The Boston Universit{aculty/Staff Assistance Officeprovides confidential counseling and referral services. It
is available to you and your family members if you are
experiencing personal, family, or wostelated problems.

Services are available withoucharge and include:
. Faculty/Staff Assistance Office
1 Consultation Website:
T Problem assessment http://www.bu.edu/fsao/
1 Shortterm psychotherapy General Clinic Research
1 Referral resource information Center
Evans Building, 8th Floor
If you have a problem and are in doubt about the wisest course 88 E. Newton Street
of action, we encourage you to contact the program. In response Boston, MA 02215
to your call, acounselor will meet with you to discuss your Tel. 617-353-5371
problems and consider solutions. If additional specialized
counseling proves necessary, a referral will be made. Inquiries

are confidential; no one will know you have used the
Faculty/Staff Assistance Office umiss you tell them.

For additional information or to schedule an appointment, call 62353-5381. Appointments are generally
scheduled between 9 a.m. and 5 p.m., Monday through Friday. Afteiurs appointments may be arranged

upon request

Office ofthe Ombuds
Content of the text below was reproduced from ¢hOffice of the Ombuds website.

The Office of the Ombuds an independent, impatrtial, informal problensolving resource serving faculty, staff,
and students on the Charles River and Medical Campukhe Office maintains strict confidentiality, and
provides a safe place for you to have affierecord conversatims on issues related to life, work, or study at
Boston UniversityTalking to the Ombuds can be a good first stepyibu have a concernang o u  drow 6 t
where to turn for help.The Medical Campus office is located in the Solomon Carter Fuller buildingit&

957E. Phone 617638-7645.

Religious Life on Campus
Content of the text below was reproducechapel website
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http://www.bu.edu/fsao
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Boston Universityds many religious organizations offer
personal development, and resources to learn more about your heritage. You may enjoy helping to organize

programs as well as attending them. Fa look at some of the religious groups on campus, check out dBt)

Todays eri es, OHow We Pray.©é

The Office of the University Chaplain 8arsh Chapelis the center of religious life for students, faculty, staff
and others at BU. It actively promotes interfaith dialogue among all faith groups. Chaplains and Chaplain
Associates are available for pastoral counseling. The staff also includgadents who can put you in touch with
clergy and organizations in your own faith.

Below are some of the religious centers and groups on our campus. For more information, ieesh Chagel
Religious Life

1 Marsh Chapeloffers Christian worship, Bible study, counseling, fellowship and educational outreach
programs. Each Sunday, a Protestant Interdenominational Service of Worship is held in the mgrni
and Catholic Masses are celebrated throughout the day.

1 Newman House websités our campus Catholic Center, housing the offices of the Catholic Chaplains,

a daily chapel and spaces for studying and gatheringhe Newman House sponsors worship services,
retreats, Bible study, prayer groups, counseling, social events and more.

1 Hillel House websitas the hub of Jewish life at BU. Conservative, Reform and Orthodox ses/ie
held every Friday night and Saturday, and on all religious holidays. A studgnterned organization,

Hillel is a center for learning, socializing and cultural activities, as well as worship. Hillel House offers a
kosher dining room, resource centetibrary and more.

1 The Hindu Student Counciheets for weekly worship sessions and monthly puja. Though not affiliated
with Boston University, Hindu Services are held on campus each Sunday. You can also ateidres
every Thursday evening at the Ramakrishna Vedanta Society Church.

1 The Islamic Societgerves the Muslim community from its office at the George Sherman Union. It
holds daily prayers four times a day, and weekly Jo

Disability Services

Content of the text belov was reproduced fom Disability Services website.

Boston University takes great pride in the academic and personal achievements of its many students and

alumni with disabilities. The University is committed to providing equal and integrated accessffidihiiduals

with disabilities to all the academic, social, cultural, and recreational programs it offers. This commitment is

consistent with legal requirements, including Section 504 of the Rehabilitation Act of 1973 and the Americans

with Disabilities Acf ADA) of 1990, and embodies the Universityds h
inclusion of all members of its communities.

Our goal, at Disability Services, is to provide services and support to ensure that students are able to access
and participatein the opportunities available at Boston University. In keeping with this objective, students are
expected and encouraged to utilize the resources of Disability Services to the degree they determine
necessary. Although a significant degree of independeniseexpected of students, Disability Services is
available to assist, should the need arise.
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Recreation

Fitness and Recreation Center, Boston University

919 Commonwealth Avenue

Boston, MA.

Phone: 617/353-2748

Website

The facilities include two swimming pools, 18,000 square feet of cardio and weight equipment, seven courts of
gymnasia, an indoor track, climbing wall, racquetball and squash courts, dance studio, and locker rooms. A
Boston University ID card isequired for admission to the FitRec Center.

South End Fitness Center at Boston Medical Center

Medical Campus

South Block Building

35 Northampton Street, 4" Floor

Phone: 617 5345822

website

The South End Fitness Center offers strength training (free weight equipment, dumbbells frofiQ Ibs,
variable and plate loaded equipment, medicine balls and body bars, cardiovascular fithess (treadmills,
elliptical trainers, Stairmasters, upright and reumbent cycles, and rowing machine), aerobics and stretching
studio (group fitness classes, stability balls, heavy and speed bag), a-fidled basketball court (based on
availability), and a 25 meter lap swimming pool (swim caps are required and can beghased at the facility).
South End Fitness offers personal trainers and members are entitled to a free diree orientation with their
fithess specialist. SEFC also offers locker facilities andtibur free validated parking in an indoor parking
garage.

Information for International Postdocgrom International Student and Scholars
Office (1ISSO)
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English as a Second Language
(ESL)

Boston Academy of English

59 Temple Place

Boston, MA 02111

Phone: 617 3386243

Email:
info@bostonacademyofenglish.c
om

Website

Boston Area English as a

Second Language (ESL) Classes

ESL classes have been offered
in the Boston area through
various programs.

Boston Language Institute

648 Beacon Street (Kenmore
Square)

Boston, MA 02215

Phone: 617 262-3500

Email: info@boslang.com
Website

Boston International Academy
1642 Commonwealth Avenue

Brighton, MA 02135

Phone: 617 731-6390

Email: biaboston@gmail.com

Website

The Boston Center for English
Language and Orientation
Programs (CELOP)

890 Commonwealth Avenue,
2nd Floor

Boston, MA 02215

Phone: 617/353-4870
Website

English as a Second Language
(ESL) courses are offered and
are covered by the Tuition
Assistance Plan (TAP)

Registration
International postdocsmust register with the Boston Universitinternational

Student and Scholar Office (ISSO) upon arrivalyatur postdoctoral position.
Please visit their website for detailed informatioand to obtain the name of the
advisor assigned to your school/department.

Boston Universitynternational Student and Schaohr Office (ISSD
Charles River Campus

888 Commonwealth Avenue, 2nd Floor

Boston, MA 02215

Phone 617/353-3565

Fax: 617/358-1170

MED Campus

Office of Human Resources

801 Massachusetts Ave., Suite 400

Website

U.S. Immigration

Getting a Massachusetts Identification Card (ID)

The Registry of Motor Vehicles will issue an identification card to those who do not
have a driver's licenseand wish to have an alternative form of identification. You
must bring yourpassport with three other formsf identification (Social Security
Number, birth certificate, Harvard ID, canceled bank check) to the registry.

Visit the registry website to get nte detailed information on primary ad

secondary documents that areccepted as identification.

Registry of Motor Vehicles (RMV Main Office)

630 Washington Street

Boston, Massachusetts 021199100

Phone: 617/351-4500

Website

NOTE: RMV satellite offices are located in a number of surrounding conmitias,
including Cambridge andVatertown.Your photo will be taken at the registry and
you will be issued a plastic Masachusetts ID card. This can based for purposes
of identification in most stores for paying by check. It wikrve as an alcoholic
beveragelD in some restaurants and clubs

Social Securit@ffices
Locate an office by postal zip code on thebsite
Main telephone 1800-772-1213
Two Locations:
10 Causeway Street, Room 148Boston, Massachusetts 02222
240 Elm Street Somerville, Massachusetts 02144

Benefits and Taxes Overview

All BUMC postdocsvho receive a paycheck (dary through BostonUniversity are
eligible to enroll in the University Benefits PlaBelow is a description of
OEmpl oyee Postdocs: 6
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THOSE WHO RECEI VE FUNDI NGRARDMAREPCASERDBREEARDHAS O0EMPL
POSTDOCS. 6

Employee postdocs are paid a salary. State and Federal taxes as well as Social SeamityMedicare

payments are withheld, and a W2 form is issued by the University each Janyu®enefits are viewed as pamf

the Universityds contribution to your healt hpredaxd wel f al
payroll deductions. Preax payroll deductions can also be made fatems such as flexible spendingccounts,

or paymentof monthly subscriber premiums.

Below are types f OEmpl oyee Postdocs: 6

Postdoctoral Associaté\n individual who has received a doctal degree or equivalent and i€ngaged in a
temporary and definedperiod of mentored scholarlyevelopment or research.Typicdly an entrylevel
postgraduateappointment.

Sr. Postdoctoral Associate

An individual who has received a doctoral degree or equivalent, must haveninimum of three years of
postgraduateexperience, and continues in a&emporary and defined period of matored scholarly development
or research.

Research Scientist

Research Engineer

Academic Researcher

An individual who contributes to the resach programs of the Universitynder supervision of a Principal
Investigator, and holdsa postgraduate degree appropriate to the field of research, or an edyalent
combination of education and advanced research expeniee as appropriate to the fieldbf expertise.

Sr. Research Scientist

Sr. Research Engineer

Sr. Academic Researcher

Anindividual with the qualifications of a BRsearch Scientist / Engineer oAcademic Researcher and having
prior experience of at least five years.Will have a record of demonstrated abilitio develop new concepts
and/or to conduct independent research asdenced by publications, patents, opbther professional
accomplishments.

Benefits Eligibility for Employee Postdocs

The University is pleased to extend the benefits so long as you:

A work 75 percent or more of a fultime schedule, and have an appointmen of ni ne mont hsd or m
A receive a University paycheck (irrespective of funding source)

These benefits will have the same tax advantages as those for other employees.

Please refer to the Boston University Human Resourcesbsite for all benefits related information for
Employee Postdocs.

THOSE WHO RECEIVE FUNDING FRGUILOWSHIP ORRAINING GRANTARRA TEGORI ZED AS O0STI P
POSTDOCS. 6

Stipendee post docs are not considered employees and are paid a stipend. State and Federal taxes as well as

Social Security and Medicare payments are NOT withheld from stipend.pHyyouare a nonresident alien on a

stipend you will beissued a 1042S form in March. Stipendees are expected to pay quarterly estimated State

and Federal taxes.Because tax laws view benefits as expanded fellowship income the concept of{ave

dollars does na exist for the stipendee. Thus stipendees do not have access to flexible spending accounts and

do not have pretax dollars to use for monthly subscriber premiums. Neither W2 nor 1099 forms will be issued

by the University. If you are a nonresident aliemaa stipend you will be issued a 1042S form in March.

Stipendees are expected to pay quarterly estated State and Federal taxes
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Bel ow is a description

Postdoctoral Fello(NONEMPLOYEE)

of O0Stipendee

Postdocs: 6

An individual supported on an externalfgnded training grantand engaged in a temporary and defined perib
of mentored advanced trainingand professional development following completion of a doctoraédree

program.Not a BU employee

THOSE WHO ARHAID DIRECTLY FROM THEIRICTRY/INSTITUTION OF ORIGINMBI® RECEIVE

FELLOWSHIP FUNDIRERECTLY (NOT THROUGH £BHCK) AREATEGORIZEDS

POSTDOCS. 6

Currently, you are not eligible for thbenefits plan offered to Blpaid appointees

Benefits Eligibility for Stipendee (Postdoctoral Fellows)

Health Insurance

Benefits defined by Training Grafitexample, NIH:
$7,850 institutional allowance (use MED Harvard
Pilgrim special group plan

Dental Insurance

allowable under NIH allowance

Sicktime (paid)

as per NIH guidelines

Vacation

as per NIH guidelines

Leave of absence (unpaid)

as per NIH guidelines

Retirement benefits none
Tuition Remission none
Life Insurance none
Disability Insurance none

Servicesoffered by the Office of Postdoctoral Affairs

Speaker Series, Career Development, Workshops and
Lectures. Support and advocacy.

Orientation offered by the Office of Postdoctoral Affairs

For new postdocs offered every 6 weeks

Vacation

Although Postdoabral Fellows, like facultydo not record
hours, they aregenerally entitled to 20 vacation days during
their annual appointments (adjustecaccordingly for
appointments of less than a yearat a time or times to be
agreedupon with their Pl host or hosts.

Metro CreditUnion

617 739-7447

Miscellaneous Discounts

Tickets to the performing arts (theatemnusic, dance),
sporting events,amusement parks, movies, museums, a
wide variety of seasonal recreation and a

myriad of goods & services. Most offerings adiscounted
between 15 and 60%. Mobile Phone discounts and deposit
waiver for international postdocs.For more information,
contact Office of Postdoctoral Affairs.

Income Taxinformation

— -

Taxes and postdoc classificatioif the type of funding you receive changeshere is the possibility your

administrative classification as an "employee," "stipendee," or "dirgiay" postdoc may change also. A
concomitant change in tax status might occur in moving to fellowship fundingrrgrant funding. Pretax
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contributions to flexible spending accounts and timdeferred annuities are notpossible for fellows that have

no taxes removed

from their-r

¢ h dow& movitgynto a ieect py"i ver si ty

classification would experience a change in health plan options and should inquire about this.

Institutional allowances and taxesrou should also be aware that institutional allowances from fellowipk are
fully taxable for Massachusetts and Federal taxes to the postdocal fellow as are any departmensubsidies
to that allowance. Sednternal Revenue Site

Check Withholdings
Salaried Employee Postdoc:

A Federal tax, Massachusetts tax, FICA, and Medicavihheld
A Receives a W2 form from the University

Stipendee Postdoc:

A No withholding of taxes, FICA, or Medicare
A Must file quarterly estimated state and Federal taxes on April15th, June dSeptember15th, and
January 15 on form 1040ES or 1040ES(NRfor Federal tax and Form ES for the state tax.

Note: Tax treaty agreements with the U.S. will dictate tax liabilities for foreign postdocs.

Call Toll Free
To Order Tax Forms By Phone

FEDERAL FORMS
1-800-TAXFORM
1-800-829-3676

TDD 1800-829-4059
Internal Revenue Service
MondayFriday

7am-5:30 pm

STATE FORMS
1-800-392-6089
617/887 -6367

TDD 617-887-6140
MA. Dept. of Revenue
MondayFriday
8:45AM-5:00PM

Pick Up Tax Forms

JFK Federal Building
15 New Sudbury St.
Boston, MA 02203
M-F 8:30 am-4:30 pm
617/316 -2850

MA. Dept. of Revenue
Customer Service Bureau
200 Arlington Street
Chelsea, MA 02150

617/887 -6367 or 1-800-392-
6089

Boston Headquarters

100 Cambridge Street
Boston, MA 02114

617/626 -2201

Forms By Fax

1-703-368-9694

617/887 -1900

Online Foms

http://www.irs.ustreas.gov

http://www.dor.state.ma.us

Customer Service

1-800-829-1040

617/887 -6367

Refund and Recorded Information

1-800-829-4477

Inquire online

Guidebook for Postdocs



http://www.irs.gov/publications/p970/ch01.html
http://www.irs.ustreas.gov/
http://www.dor.state.ma.us/
http://www.dor.state.ma.us/

