2a. Letter introducing the research to the potential participant – signed by someone known to patient (opt-in version)
Dear [Mr. / Ms. LAST NAME],

I am writing to tell you about a study being conducted at Boston University/Boston Medical Center by [NAME OF RESEARCHER].  As a care provider, I am involved in treating my patients and promoting research in order to understand and find better ways to treat medical conditions. 

My colleague, [researcher’s name], is studying [NAME condition]. I am not a member of [his/her] research team, however, I am contacting some of my patients to let them know about the research in case they might be interested in learning more. 
It is important to know that this letter is not to tell you to join this study.  It is your decision.  Your participation is voluntary. Whether or not you participate in this study will have no effect on your relationship with Boston Medical Center as a patient.

If you are interested in learning more about this study, please review the enclosed information from [NAME OF RESEARCHER], complete the enclosed form, and mail it back to [HIM/HER] in the pre-paid envelope.  You can also contact the research team at [PHONE NUMBER and/or EMAIL].  

You do not have to respond if you are not interested in this study.  If you do not respond, no one will contact you, but you may receive another letter in the mail which you can simply disregard.  

Thank you for your consideration.
Sincerely,
[Clinician signature and name] **

**Consider ADDing the researcher’s signature as well.
Include enclosure(s) as applicable: 

Opt-in Form

Recruitment materials, e.g. brochure, flyers, consent form, etc.

Opt-IN Form

[INSERT Name of Study] 

Please complete this form and return in the pre-paid envelope provided 

( I am interested in learning more about this study.  Please contact me using the following information: 

Name:  __________________________________________________________


Telephone(s): _____________________________________________________

Best time and day to call:____________________________________________

Email: _____________________________________@____________________

