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	RSS Commercial Relationship Disclosure Guidelines


1. For all CME activities, the commercial relationships of anyone who plans in advance to be in a position to control content needs to be disclosed.

2. The course director should make the determination of who should disclose based on whether or not the person is in a position to control the content of the activity.

Note: Those who are in a position of control include the  course director, speakers, case presenters, planning committee members, expert panelists and anyone else who plans to take an active role in the education.  If many of the attendees of your meeting are expected to participate in the content, particularly if they are expected to give recommendations for managing cases, then all attendees of your meeting should complete a disclosure form. 
3. Disclosure forms are to be completed by all those in a position of control BEFORE each activity.  Since it could take a few days to identify and resolve any conflicts of interest, please obtain disclosure forms well in advance of the time of the session.
4. The course coordinator should review the completed disclosure form.  If any relationships exist, the course director needs to review the form to determine if a conflict of interest exists.

Note: Please use the bottom of the second page of the disclosure form to document the review process.

5. If a conflict of interest exists, the course director must resolve the conflict of interest.  The Resolution of Conflicts of Interest form gives suggestions as to how to resolve conflicts of interest.
6. The Resolution of Conflicts of Interest Form must be completed and submitted with your packets to document the process of resolving the conflict of interest if any conflicts arose throughout the series.

7. The information collected through the disclosure forms needs to be disclosed to the meeting participants.  This includes disclosing the absence of any relationships.  This can be accomplished in the following ways:

· The completed disclosure forms can be placed next to the sign-in sheet.
· The information can be printed on the sign-in sheet or on a handout:

If nothing to disclose:

Dr. XX  has nothing to disclose with regard to commercial interests.

If something to disclose:

Dr. XX receives grant/research support from XX; is a consultant for XX; serves on the Speakers Bureau for XX; is a major stockholder in XX.
8. A memo must be included in your packets that states how the disclosure information was disclosed to the audience. This can also be documented on the RSS Packet Checklist. 
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