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Policy Statement
This personal day policy will define the procedures and expectations of students taking personal
days during their required clerkship experiences.
Purpose
As part of becoming a professional, medical student should have the flexibility to address
personal and professional needs at their discretion. In the clerkship year, as students transition to
more of a professional work environment, they gain the responsibility of a working professional,
yet do not have the agency to attend to their personal needs. As such, this personal day policy
has been developed by the Student Affairs Office, Medical Education Office in conjunction with
the clerkship directors, for the core clerkship year. In addition to addressing issues of wellness
and professional development this policy will teach students the importance of time management
and managing days off.
Definitions
A personal day is defined as a day during a required clerkship in the third year when a medical
student will be excused from the rotation and is not required to state why they are taking the day.
Procedure
BUSM 3 students are allowed two personal days in their third year. No more than one personal
day can be taken on any individual clerkship. Personal Days should be requested as early as
possible but not less than 2 days before the requested date. Requests made after 12:00 pm must
be made at least 3 days before the requested date. Requests made after that time will most likely
be denied. Students must complete the following procedures in order to take a personal day.
Instances where personal days are restricted:





Clerkship orientation day
End of clerkship exam or OSCE
Assignment in which a student has responsibilities that would impact the clerkship, i.e.
overnight or weekend call. (Unless the student can make arrangements for coverage)
Clerkship specific blackout dates that will be clearly outlined on the MEO website.

Steps that must be completed before personal day is granted:








Student completes the on-line Core Clerkship Personal Day request Form, and indicates
the clerkship and dates requested.
The student attests that the personal day request does not fall on a day which the
clerkship has defined as a blackout or restricted day.
An email is automatically generated via the Registrar’s personal day database/system to
the clerkship director or coordinator.
The Registrar reviews the student’s Personal Day log and if the student has not
previously used all personal days notifies via email the clerkship director and clerkship
coordinator
The clerkship coordinator is responsible for confirming that the requested date does not
fall in a restricted period and notifies the student that the request is approved and the
service attending or preceptor that the student’s absence is approved.

Responsibility
Clerkship directors will not penalize students or make assumptions regarding interest when
students take a personal day.
Students must understand that there are a minimum number of experiences required for valid
assessment of their performance on a clinical clerkship. Students must meet all required
experiences for a clerkship and as such, students will not be able to meet expectations of a thirdyear clerkship if too many days are missed. Total absences of more than 3 days in a 4 week
third-year clerkship, 4 days in a 6 week third-year clerkship, or 5 days in an 8 week third-year
clerkship will require notification to the Assistant Dean of Medical Education for Curriculum &
Assessment, who in collaboration with the clerkship director and the Associate Dean of Medical
Education determines if the clerkship needs to be repeated or if the missed time can be
remediated. If there are concerns with multiple absences, the clerkship director will notify the
Associate Dean of Student Affairs and Medical Education.
Approval and Effective Date
This policy will take effect in February 2018 as a pilot and will take full effect in May 2018,
contingent upon the creation of a personal day tracking database.

