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Specimen Collection and Submission to the Department of Anatomic Pathology
Purpose:  

To describe and document the procedures for specimen collection and submission to the department of Anatomic Pathology.
Policy Statement: 

All specimens requiring processing and/or handling by the department of Anatomic Pathology must be submitted according to the following procedures.

Procedure:

  1. Surgical Pathology - Biopsies and Surgical Resections

· Specimen Preparation

· The container - The specimen must be submitted in a leak-proof container labeled with patient name, medical record number and tissue type.  Specimens that are leaking fluids or blood are not acceptable.

Specimen containers containing 10% neutral buffered formalin are available upon request from the pathology department, please call 414-3379 or 638-6994 and ask for the laboratory supervisor.  The cups will be delivered the following day.

· The label - the specimen container must be labeled with patient name, medical record number and tissue type.
· The requisition - The specimen must be accompanied by a completed surgical pathology requisition including: 

· patient name

· medical record number

· location of clinic submitting specimen

· tissue type

· clinical history

· submitting physician name and address

· contact phone and/or beeper number

· time and date of specimen collection
· information regarding special testing requests
· completed “Time Out” documentation

Requisitions are available at nursing stations, from the department or from Wallace Forms Supplier #30171

  2. Frozen Section Service
Cases requiring intraoperative consult (frozen section and diagnosis within 15 minutes of receipt) should be    handled as follows:

· Normal working hours (7:30 am – 5pm):  call pathology office to request intraoperative consult, BioSquare  Building, 670 Albany Street, room 671, 638-6990, 414-5310 or 414-7039
· Off-shift hours(5pm to 7:30 am),weekends and holidays: page the pathologist on call 638-5795 code 0784. Or the Pathology Lab Manager pager # 3550
· The department schedule can be found on the BMC intranet at http://www.internal.bmc.org/pathology/schedule.html
  3. Specimens Requiring Special Handling
· Rush cases - All requests for rush reporting must be clearly indicated on the requisition.  Call back numbers, the clinician’s name, and a back up number must be clearly indicated on the requisition.  Cases submitted on Friday or the week-end requiring a “rush” report must indicate whether a Monday report prior to 12 noon is sufficient.

Rush cases are prepared by the laboratory prior to 12 noon the following day.  Written reports on rush cases are available by 2 p.m. the day after submission.  In extreme circumstances please contact the pathology Lab Manager (pager 617-638-5795 #3550) or pathologist on call (pager 617-638-5795 #0784).

· Hematopathology Specimens - All lymph nodes, spleens, or other lymphoreticular specimens from patients with hematologic diseases should be forwarded to pathology in a fresh state, on saline soaked gauze.  The Resident  on-call must be notified  617-638-5795 # 3800.

Bone marrows may be fixed in B+ fixative (available in Special Procedures, Anatomic Pathology, 670 Biosquare  325 (414-4270). Fixative will be delivered upon request.

  4. Human Genetics Studies
· Using clean forceps and a fresh blade on a clear work surface dissect a 1 cm3 piece of fresh tissue from the fetus (axilla is preferred).  Place the tissue into the human genetics studies transport media (pink liquid) located in the pathology laboratory refrigerator, with a completed pathology requisition: Menino Pavilion, room 2093 or Newton Pavilion, H3800. 
· If the specimen is received after 5 p.m. the tissue can be stored in the transport media overnight at room temperature.  If no transport media is available the tissue may be stored in sterile saline solution.

Forward specimen to Laboratory Medicine Send-Out Lab, at the 670 Albany Street 7th floor, (Supervisor, 414-4054 or 4-4799), where the specimen will receive an accession number and will be forwarded to the appropriate outside lab
· Submitting staff person must alert Laboratory Medicine that refrigeration is necessary.
  5. Muscle and Nerve Biopsies 
· Specimen receipt:
Muscle Biopsy Technician is paged when specimen is ready for pickup and meets the nurse in the frozen section room for the pickup. The tissue must be transported on dry gauze in a plastic container on wet ice (4(C).  Muscle Biopsy Technician must be contacted: (pager #7846 or #3550). 
· Tissue adequacy and requisition
Some surgeons request a “gross only” intra-operative consult to confirm adequacy of tissue.  

A 1.0 X 0.5 x 0.5 cm piece of skeletal muscle is deemed adequate.  In cases that anticipate advanced biochemistry work up additional tissue, 2.0 x 1.0 x 1.0 cm should be submitted.

The accompanying requisition must contain, in addition to the standard information, the site of muscle or nerve biopsy, primary care clinician name and contact number, and pertinent clinical information.  Tissues are sampled and processed in the surgical pathology laboratory (Rm 328) at 670 Albany Street, 3rd floor by the muscle biopsy technician. 
  6. Quantitative Iron/Copper or Stone analysis
Specimens must be submitted as described in “Specimen Preparation”.  Specimens are forwarded to the Mayo Clinic for analysis (turnaround time 10 days).  At least 5 mg of tissue are required for adequate analysis.

  7.  Renal biopsies 
Renal biopsies are scheduled via the renal pathology service. 
The Renal Pathology Service provides consultative support at the time kidney biopsy is performed, to confirm that adequate diagnostic tissue is obtained.  Advance notice is required.  Please contact Christian Kiriakos (617-447-0293 or pager #3437), Dr. Joel Henderson (617-304-6093, beeper #0365) to arrange for coverage.

8. Skin biopsies
Skin biopsies for routine histology and immunofluorescence studies must be submitted fresh, on saline soaked gauze on wet ice (4(C).  Requests for immunofluorescence must be clearly indicated on the requisition.  After the biopsy please page the pathology department at #3437 or call 8-6994 to insure correct handling.
  9. Specimen Submission

· Satellite Specimen pick up areas 

· Menino, Radiology, 116
·  Menino, Endoscopy, 2057
· Menino, room 2093

· Menino, Labor & Delivery, 351G
·  Moakley 1214
·  Moakley, 2217
·  Moakley, 3218
·  Newton, Radiology, 1421
· Newton, room H-3800
· Shapiro, General Surgery  3A
· Shapiro, Urology,  3B
· Yawkey, GPU, 4N – 22
· Yawkey, OBGYN, 4C-18

· Monday through Friday

For all specimen pick-up areas listed above.  Specimens are left in a designated “Pathology Pick-Up Site” or “Pathology Designated Refrigerator”. The following regulatory requirements should be followed:
· The specimen must be submitted in a leak-proof container labeled with patient name, medical record number and tissue type accompanied by a requisition with the aforementioned information as well as submitting physician’s name and contact number. Specimens that are leaking fluids or blood will not be picked-up.

· Information regarding the specimen must also be logged into the “Pathology Specimen Log-Book” which is located in each “Pathology Pick-Up Site”.
· For rush cases, cases requiring direct immunofluorescence (e.g. skin biopsies) or other specialty tests please page the pathology department  at pager #3437 or #3550
  10. Specimen Pick Up 

· All specimens carried on both intra- and inter-campus routes must be transported in designated carriers, secured by a zipper.  These carriers must be marked with the department's name, biohazard and chemical hazard (10% formalin) labels

· Specimens are picked-up and transported continuously throughout the day by a trained courier form Optima, which is an outside vendor. The courier may be paged directly at:  Pager #3650.
· All specimens are transported to the Department of Anatomic Pathology, 670 Albany Street, 3rd Floor for accessioning and grossing.
11. Specimen identity and tracking ANP. 11500

· Upon arrival at 670 Albany Street, the specimens log form are time stamped and the specimen are accessioned into the CoPath, the laboratory LIS.  Each case receives a S00-00000 number if they are a surgical specimen and a C00-0000 number if they are a Cytology specimen. This number is written on each specimen requisition, and becomes the unique identifier, which is used to identify the case throughout the Pathology Department.
· The S00-00000 and C00-00000 number is used to maintain the identity of every specimen during the processing and examination steps. Therefore, it is written on all containers, and is printed on all cassettes and slides pertaining to the original specimen.

Note:  Cytology specimens are retrieved by both BMC Transport Services and the Pathology Vendor and are delivered to 670 Albany Street for accessioning.


Appendices / Forms: Pathology requisition, Wallace form # 30171
Related Policies: Surgical Specimen and Frozen Section for Pathology #15_03_160
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