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Overview

ÁOur Office consist of Budget, General 

Accounting and Real Estate Accounting with 

a number of helpful staff members.

ÁThe analysts will provide critical day to day 

information to help you.

ÁOversight is provided by the Director.



Office Services

Á Budget Services Other Serviceôs

Å New Accounts -2, -3, -9 Galaxy/Journal & Transfer Training

Å Budget Adjustments Telecommunication needs

Å Merit Processing Mainframe to UIS access

Å Budget Submission

Á Accounting Serviceôs

Á Student Loan check endorsing

Á Cash & Check daily deposits

Á Receivables

Á Billing

Á Faculty Practice Plan 



Description of Accounts

ÁUnrestricted Budget:  the account provided by the 
Dean for Departmental operations.

Á-9 Account:  a departmental discretionary account 
or start-up fund for new faculty.

Á-2 Account:  the interest bearing portion of the 
endowment fund, used to execute the intent of an 
endowment

Á-3 Account:  a gift fund, usually restricted as to its 
use in accordance with the wishes of the donor.

Á-8 Contract related 



Financial Planning and Budgetôs 

MISSION

ÁThe Office of Financial Planning and Budget supports and 
assists members of the Boston University Medical Campus 
by:
ïDeveloping unrestricted operating budgets

ïProviding oversight for unrestricted, -2, -3, and -9 accounts

ïAdministering space management surveys

ïOnline merit procedures

ïCoordinating telecommunications work orders

ïOnline Cashier system for faster & safer depositing

ÁThe Budget Office is committed to working effectively with 
the principal investigators, departmental administrators and 
others to ensure University requirements are met and to 
make most efficient use of limited financial resources.



Staff Directory
Á Hiram Rodriguez              Account Analyst                          Tel.  No. 638-4574

hiramr@bu.edu Fax. No. 638-4471

Å Bernadette Bennett Sr. Financial Analyst Tel.  No. 638-4229

bbennett@bu.edu Fax. No. 638-4471

Å Brian Raymond Financial Accountant/Analyst        Tel.  No. 638-4594

braymon@bu.edu Fax. No. 638-4471

Å Michelle Hamm Financial System. Admin.              Tel.  No. 638-4523   

hammmich@bu.edu Fax. No. 638-4471 

Á Jannette Reese Systems Back Up Tel.  No. 638-4593

reesej@bu.edu Fax. No. 638-4471

Å Richard Ford General Accounts Analyst Tel. No. 638-4598

rford@bu.edu Fax. No. 638-4471 

Å Lorraine Weiss Financial Analyst Tel. No. 638-4601
loweiss@bu.edu Fax: No. 638-4471
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Forms

ÁBudget

ïAuthorized Signature form

ïRequest to Establish an Internally Designated Account

ÁAccounting

ïLawson Accounting Signature form

ïBMC Procedure memo

ïSalary Adjustmentôs 



Donôt Forget SAM

P-CARD Allocations
Á http://gesamservice.corpcard.com

Á Department Heads/Fiscal Managers/Supervisors are responsible for the 
reconciliation of the P-Card usage.

Why? 
This will avoid any incorrect distribution split or object code errors before they 
happen.

There are several reports that can be generated to insure charges are 
properly being allocated.

Sam also gives you the ability to review all charges and make various types of 
changes for each user before going to the upload into the General Ledger.

It allows you to better manage your accounts among many different users 
within your group.


