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~ AOur Office consist of Budget, General
Accounting and Real Estate Accounting with
a number of helpful staff members.

A The analysts will provide critical day:te day
Information to help you.

ﬂm‘sigh’t-is provided by:the DirecLor,,_‘-i;




Mtsﬁﬁﬂ— Galaxy/Journal & Transfer Training
A Budget Adjustments Telecommunication needs
A Merit Processing Mainframe to UIS access
A Budget Submission

A Accounting Serviceos
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Dascriotion of Accotrnis
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Unrestricted Budget: the account provided by the

~ Dean for Departmental operations.

A -9 Account; a departmental discretionary account
or start-up fund for new faculty.

A -2 Account: the interest bearing portion of the
endowment fund, used to execute the intent of an
endowment

—
~usein e wishes of the donor.

A -8 Contract related
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K HWfolce of FlnanclaIPIannlng and Budget supports A —
,__.gsssts members of the Boston University Medical Campus
e
Developing unrestricted operating budgets
Providing oversight for unrestricted, -2, -3, and -9 accounts
- Administering space management surveys i
Online merit procedures
| Coordinating telecommunications work orders
- Online Cashier system for faster & safer depositing
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ms to ensure UnlverS|ty requirements are met and to
make most efficient use of limited financial resources.
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‘Bennett Sr. Financial A Iyst ~ Tel. No. 638-4229

= . — bbenne L — Fax. No. 638-4471
—— —
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A Brian Raymond Financial Accountant/Analyst Tel. No. 638-4594
braymon@bu.edu Fax. No. 638-4471
A Michelle Hamm Financial System. Admin. Tel. No. 638-4523
hammmich@bu.edu Fax. No. 638-4471 —
A Jannette Reese Systems Back Up Tel. No. 638-4593
reesej@bu.edu Fax. No. 638-4471

ord® . General Accounts Analyst el. No. 638-4598

riorcl@gol. el

Financial Analyst Tel. No. 638-4601
loweiss@bu.edu Fax: No. 638-4471
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Eﬂmmnzm-smature form

I Request to Establish an Internally Designated Account

A Accounting -
I Lawson Accounting Signature form ‘
I BMC Procedure memo




P-CARD Allocatjons
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lDepartfﬁent Heads/Fiscal Ma—nag’e_r‘s/Supervisors are responsible for the
W reconciliation of'the'P-Card usage.

Why?
'rl]'his will avoid any incorrect distribution split or object code errors before they
appen.

There are several reports that can be generated to insure charges are
properly being allocated.

Was?gives you the ability to review all charges andmakevarimﬁypes@
changes for each user before going to the upload into the General Ledger. =

m you to better manage your accounts among many different users

within your group. -



